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TITLS THFORMATION REPORTING, REPORTS, AND REQUIREMENTS

OBJECTIVES To enable the cperations officer (a) to do his
i reportxng, {b) to develop agents as reportars
#63 to ddrect their reporting sctivities, (c) to
prepare informetion reports for dissemination, {d)
to tailor requirements into definite assignments
for agent reporters

To give reports officers (a) experience of the
general intelligence function and (b} practice in
+A1ting information reports

URERERUISITES Top Secret clesarance

Basic Orientation, or equivaiert in headquarters or field

mxperience
BHROLLMERT 8
DIRATION Three weeks {120 hours)
LOCATIOR Hepdguarters

The courss is for both operationz officers and veporte officers in
the field and at hesdquerters. 1t gives them instruction in the pr:lncipleﬁ
and the practices of information reporting. It includes cbiaining,
developing, and tailoring requirements to field needs snd Aisseminauting
reports with consequent customer evaluation. Laboratory experience in
rbervation snd the preparation of the agent-type report, in editing
actual information reports to be disseminated, and i obtaining and
meeting custoper requirements applies principies prevented in lecturms.

in content the course falls into three zeneral subdivisions, with
iive problems in each:

“s  Reportiog. Reporting includes consideration of the
gupiifications of s reporter, the reporter's Job, the applicebion
of tradecralt to reporting, coliecting informstion, and the cuontent
and the organization of the agent's report. The lsboratory work

consists of reporting from direct copervation.

2. Bditing. Reporis training is largely editorial and
involves determining to what degree requirements have been mei
in the report, what editing will make information most resdily
ueable by custcmers, who those customers are, how the report can

be most. guickly disseminated to them, sud of whet value it is %o
them.
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3.  Requirements. Regquirements as they affect both fieid
officers and headquartere officers are thoroughly discussed. Tre
isboratory practice consiste of developing requirements for the
ares in vhich the individual trainse is to report.

Lectures introduce general principles. Lsboratory practice,
however, is of the workahop, on-the-job type. Each trainee processes
hi# own srem reports under the individual supervision of en instructor,
and criticlem is current with production. It 18 to permit tuborial
leboratory imstruction that enrolluent is limited to eight persons.
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