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' ENTRAL INTELLIGINE CROUP DEGLASSIFIEDANDAPPROVEDFOR 21 Cctober 13L6 ,(/,w/
?m(‘]’_lL F.'UNDS_ HLGJLATIQ.‘I MO, 1 RELEASE : C '
- © BYTAECENTRALINTELUGENCEAGENCY

1.0 Purvose:

"+  The purpose of these regulations is to provids tie maximun acminist rati""
v

ontro..° ‘over obligations and expenditures of the unvouctered funds of the Centra
utelligence Group compatible with operational and security regiirerents.

1.1 Scope:

These re'rulatlons shaD apply to all transactions, demestic and cverssas,
ivelving the obligation and e*mend‘ture of unvouchered funds.

1.2 Appointment of Certifying O0Sficers

The Chief, Special Funds Section, shall designzie cne or more of ik
mployees of the Special Funds Section as a Certifying Cfficer for unvouchered
‘unds who will cer*l.t‘/ all wouchers prior to disbursement by any Agent-Cashier,

o “rployment of an individual who i3 to serve as a Ceriifying C:_’.-e" shall be ac-

. .omplished through the established procedures for emleyment by CIG, The appoint-
ent of any Certifying Officer for unvouchered funds by designation of osresent
'mployees or by new employment shall be approved by the Director, CIG. The Certi-
o tying Officer shall be required to furnish and'maintain bond in the amount re-

S % .- uired by law for Certifying Officers approving expendisures of wvouchered funds.
o ‘rn2 duties of the Certifying Officer shall be as follows:.

Lo (a) Exas amine, approve and certify all vouchers, regardless of
b amount, claining reimburserent from unvouchered funds ericr to pay-
: ) ment;

(b) uxa.in , ‘.on“ove and certify all accountings for advances
* of unvouchersd funds before credit will e given to the individual
“submitting th accounting;

(¢) Refer to the Chief, Specizl Funds Section, or otier
appropriate officer, any question concerning the use of unveuchsred
: funds~

(d) Perfor: otrer duties as may be assignsd %o hin v the
Chief, Special Funds Section.

1.3 Functicns of Agent-Cashiers:

Appcintments of Agent Cashiers to disburse unvouchered funds shall be
-ade by the Director, CIG. Such Agent-Cas m.e*s .;ha.ll furnish and maintain bond
2 the.form and apcunt required ’oy law, or in an-additicnal amount as may be re-
1ired. by the Director, CIG. The duties of the Agent-Cashiers shall be as follows:

(a) laintain bank accounts and disburse funds therefrom for
official purposes in accordance with CIG regulations;

: (8) Prior to dlsburseﬂert, exanine all vouct rers presented for

- payment to establish that the voucher is properly s*g'xed approved
~and certified by the Certifying Officer, and thai ih2 computations
contained therein are accurate; '

(¢) lNotwi‘kstandirg the nresence of n
certifications, bring to the attenticn of
Section, or other appropriata officer, any
Caskier to believs that the expenditure pre
or illegal; ‘

: (d) liake advances from unvouchered funds in accordance with
these regulations;
_ - (e) Condust s"ch foreign exchanse irz
of nenies as may be rec s.,a.r:,' to provide fore
off L¢ial use, ' .
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PART 11

2,0 General:
- .
Unvouchered funds may be expended only in accordance with CIG regulations
' or necessary official oonfidential purposes.

2,1 fesponsibility for Use of Unvouchered Funds:

' (a) Unvouchered funds may be expended only for necessary official
confidential purposes. Use of the funds for any other purpose is im-
proper and unlawful, and the individual responsible for such use may
be held personally liable to restore such funds to ths United States
Government, independently of any punishment for which he may be liable
under criminal statutes;

, (b) Any individual who receives, pays, or transfers wvouchsred
funds or approves any such action, where such receipt, payment, or
transfer is contrary to the interests of the United States Government
or is contrary to CIG policies and regulations, will be required to
restore to the United States Goverrnmenit the amount thereof;

. - (¢) Any person who submits a voucher in accordance with these
e regulations, which contains a false statement of a material fact, will
T be deemed to have submitted a fraudulent claim and the entire sum
= ' represented by such voucher will be forfeited (20 U.S.C., 279-280).

2.2 Personal Services:

Enployment of persons to be pald from unvouchered funds shall be handled
n accordance with the procedures established by CIG.

2,3 Travel Expenses, Per Diem and Living and Quarters Allowances:

(a) Travel axpenses will be paid from unvouchered funds in the
. amount permitted by law and the Standardized Govermment Travel Regu-
lations. No reimbursement will he maje for items of exmense not
-allowable under such regulations, and receipts will be required to
be submitted prior to reimbursement. Where receipts are not obtained
for security reasons, a certificate, as authorized in Section L.L(c)
of these regulations, will be furnished to the Certifying Officer;

(b) Quarters and cost of living allowances will be paid to
rersons paid {from unvouchered funds in accordance with CIG regulations.
In no case will any allowance to compensate an employee for an in-
creased cost of living occasioned by his foreign station exceed the
maximum prescribed by these regulations,

2,4 Obtaining Confidential Information:

(a) Reimbursement will be allowed for expenses incurred in ob-
taining confidential information for necessary official purposes, or
in the reasonable expectations that such information would be forth~
coming; :

. (b) 1In 211 cases, the voucher claiming reimbursement in con-
nection with such expenses shall set forth the general nature of the
transaction, Wherever details are omitted, or where in the opinion
of the Certifying Officer the details furnished are insufficient to
Justify the expenditure, the Certifying Officer may require the in-
dividual claiming reimbursement, or the Branch Chief, to furnish addi-
~tionmal information. If such details cannot be furnished in writing,

. they may, at the option of the Certifying Officer, be given him orally
by the individual claiming reimbursement together with a written state-
ment, approved by the Branch Chief concerned, that for security rcasons
written details of the transaction may not be furnished;

-+ (e) In no event will reimbursement be allowed for expenses in-
volved in obbaining confidential information where any of such ex-
_penses are personal to the individual claiming reimbursement, or whiah
have resulted directly or indirectly in personal benefit or gain to
the employee unless it can be demonstrated to the Branch Chief and the
- Certifying Officer that such expenditures were: .

1., Essential to the obtaining of official confidential
information; )
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2, 0Of a character not reasonably to be required to
o be met from personal funds; o
\
3. Would not have been made by the individual from
personal funds except for the necessity of obtaining such
:Lnfomation.

2.5 Procurement of Supplies and Equipment:

() Expenses for the procurement:of supplies or equipnent in the
_continental United States will not be reimbursed from unvouchered funds
unless the approval, prior to such procurement, of the Chief, Services
Division, shall have been obtained and until it shall appear that such
procurement will be necessary for official confidential purposes;

(b) Vhere supplies and cquipmont are procured outside the limits
of the continental United States and are to be paid from unvouchered
funds, approvel by the. Chief, Services Division, will not be required;

. (e) An expenditure of unvouchered funds for the procurement of
supplies and equipment in excess of $5000.00 will not be made without
the approval of the Assistant Dirzctor for the office concerned;

(d) Except as provided above, all procuroment will be made
through the use of vouchared funds. :
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PART IIT

ADVANCES AND ACCOUNTINGS !

_ 2.0 Goneral:

This p.a.rt ostablishes the procedure or channel through which advances or
_spehditures of unvouchered funds will be made. Every advance or expenditure will
o charged to an dpproved project or allocation of funds.

3.1 Approval of %P‘rojects:

, (a) all cIo projects involving the use of unvouchered funds must
be approved by the Projects Review Committee in accordance with the
rrovisions of CIG Administrative Order No. 23, dated 25 October 19L6.

3.2 Nature and Amount of Advances:

Advances of unvouchered funds may be made for nocessary official purposes
here approval of such advances, as required by thesc regulations, has been ob-
;ained. Such advances shall not exceed the amount of rcasonably fordésceable ex-
,enditurds for the misaion or project, or the amount which will be nceded prior
10 the time when the employee will be able to account therefor and secure a further
«dvance. - N . .

'

3.3, Approvals Required:

(a) Application for an advence from unvouchered funds for official
expenses will be made on the form prescribed by the Chisf, Special Funds
Section. Such-form will recite the amount of funds required, the pur-
pose for which the funds will be nceded, and an agreément to account
therefor in accordance with applicable rules and regulations.

(o) The application must be approved by the Chief of the branch

to which the individual is attached. Such application will indicate

* the project or allocation to which the advance of funds will be

. charged. If no such project or allocation of funds has been aprroved,
the application may be approved in an eamount not to exceed $1000.00

" for any one purpose by the Executive for Pirsonnel and Administration
for his branch or by the Assistant Director for the office concernad,
provided the epplication is cleared through the Exccutive for Parsonnel
and Adminigtration for budget purposes,

3., When Accounting Required:

_ (a) An accounting for the advance must be made in accordence with
those rogulations as soon as practicable aftor fulfillment of the pur-
pose for which the advance was made;

(b) Thore, becausc of an individual's location or assignment an
advance has been made to cover expenses during a period of more than
sixty days, thz individual will be required to submit pertial ac~
courtings on a monthly basis showing his expenditurcs and funds on
hand. This requirement may be waived by the Chief, Speciol Funds'
Section where it appears that such periodic accountings cannot be
mads without endangering security or for other good and sufficicnt’
reasons. »

3:5_Form and Approval of Accountings:

- (a) An accounting will be submitted as a voucher for confidential
expenditures and will be signed, approved and certified as required by
these regulations, On the face of the voucher, the individual will in-
dicate that it is an accounting for an advante or advances of funds,
listing such advances with the dates thoreof;

: . (b) The accounting will be approved first by the Chief of the
" branch to which the accounting individual was at*ached at the time
.- the advance was issued. Following such approval, it will be trans-

-mitted to the Special Funds Section;
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- (c) ' Tho Certifying Officer will examine the accounting and the
cvidence submittod in support thoreof, and will determinc whether the
items are allowable in accordance with those regulations. He will
then cxecute the certificate appoaring on the foce of the youcher, -

N

.oxcepting any disallowed ‘items, and will reofer tho uccounting to the

Clief, ®pecial Funds Section, who will thereupon take appropriate

-action in accordanca with tho instructions of the Certifying Ofr icer.

3.6 Fallure to Submit Accountin g.}

. (é.) Where an individual fails or refuses to submit accountings

‘pursuant to these regulations, ho will be charged immediately with the

full amount of all advances made to him for which he has not satisfact-
orily accounted, cad action will be taken to collcct the same as a debt
duc, the United States Govornment; :

(b) No further advance of unvouchered funds will be made to an
iridividual who has not satisfactorily accounted within the time re-
Guired by these regulations for dt least ninoty por cent of all sums
advanced to him and outstanding against his accounts.
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" PART IV

h.O Form of Vouchers- 4 .- \

: : . Rembursoment for emenses consistent with these rogulations will be
o "'LJWed upon tho due submission.of properly approved vouchers in the form pres-
rived by the Chicf, Special Funds Section. ' .

4.1 Sigrmtm‘e-' :

: The voucher will be signed by the payee, who will exccute the following
1cate'

"I certify that the cypenses itemized on this voucher wore
necessarily incurred by me in conncction with official business of a
confidential nature, and that I have not been, nor will I be, reim-
bursed. therefor from any other source ) Government or private; arnd that
this voucher and attachments, if any, ‘are true and corroct in 211
rospects,

L.Z Approval of Vouchers:

A1l vouchers will be approved, prior to submission to the Certifying
f{icer, bj the Chief of the branch to which the payse is attached, with the pro-
¢t or allocation of funds to be charged indicated thereon. If no such projzct

u aJJocatim of funds has been approved, the voucher may bo approvad in an auount
7ot to exceod $1000.00 for any one purpose by the Exocutive for Pursonnel and Ad-
;, wnistration for his br:mch or by the Assistant Dircctor for the office concerncd,

L e YA yvr T S

wevided tho voucher is cleared through the Exccutive for Porsorncl and Adm..ni—
B ticn for budgct purposes.

L.3 Ccrtzfication of Vouchors:

. . After simtnro and approval of the voucher, it will be prosented to the
."" tifying Officer who shall examine the same ond shall require such further cvi-
crne2 in support of paymonts as he may deem nccessary. When he shall havé deter-
!wd that the voucher is satisfactory, he shall execute the following statement

Wi M’B-f:\ce thereos: ’ ‘

"I ce*tify that this voucl"er has beon cxmined by me; that ra-
©‘ceipts or othor substantiating data hove beon furnishod mo, or a satis-
" fectory oxplanntion made for the failure to furnish seme; that. it
.. .appears. from such data” that the itemizzd exponditurcs were for nec-
. “epsary official purposes, reimbursement for which is allowable under
L existing rogulations; and that such expenditures are properly charge-
_able to a.vailable appropr intions as indicér,ed below." :

: ‘-,.h Ao Receipts Requi*ed-

‘

” {a). Receipts s meqora.nda, or other written records will be rnquired
%o aubstantiate or support every item of exponditure for which reimburse-
' --‘,manf' s claimed, except as noted bolow,

x "(b) Expensos of obtaining confidential information whore the payea

furn.ushes a certificate, as authorized in Section L.h.(c), that receipts

. ware not gbtained because of the character of such paymerits or tho ident-
“ity. of the parson to whom thoy were paid, or for other good and su.ff.Lciont

reason as determined by:the Certifying Officer.

13" () Failure to submit receipts or other written évidence in support
;. of claimed exponses will place the burden upon the individual of prowving
. 'that such evidence was not obtainable » or was not obtained or was deca-

" troyed for security roasons, and that the payment was in fact made,
-"Wherevor -such roceipta are not obtainable, or are not obtained or are
. destroyed for security reasons; the individual should anticipate meeting
- the burden of shoring payment by obtaining cooroboration from a dis-
" interested persén of the fact of paymont. or destruction whorever possible,
" The. individual may be required by tke Cebtifying Officer to give full :
- justification for the failure to submit receipts, and he will not ba

- entitlod to withhold details of the trensaction from ths Certifying Officer
- wibhout. the express approval of tko Director, CIG, in writing, In his dis-
] cmfion, the Certifying Officer may accept a certificate fromesuch indivi- -
. Cual, approved by the Branch CBief concernsd, to the effect that-for -
secvr.L1.y readons no receipts were obteined, or that they were destroyed
',,M ﬁ.ﬂ.l Justification for the failure to submit receipts.

[y




-5.0 -Classification of Overseas Stations:

: For the purposes of these regulations, any overseas mission or station
+ which there is located a Finance Officer (unvouchered funds Disbursing Agent)
o :.. be designated as a Class A Station. All other missions, stations, or in-
viduals, will be designated as Class B Stations.

5.l Class A Stations:

(a) The Chief of Mission vill appoint a Certifying Officer,
with the approval of the Director, CIG,to perform the duties.speci-
fied in these regulations,

(b) The Chief of Mission is authorized to approve all projects
chargeable ' to unvouchered funds allocated to the mission in accord-
‘ ance with the approved budget therefor, provided, however, that the
o enticipated cost of any one project approved by him in the fiold shall
. not exceed 20% of the unallocated funds in the total anmual budget of
unvouchered funds for the mission. -

5.2 Clecs B Stations:

(a) All advances to, accountings and vouchers from, Class B
Stations, relating to. expenditures of unvouchered funds, will be pro-
cessed to the Special Funds Section in accordance with these regula-

. ticng, The Chief of Wission (or person acting in such capacity) of
R a Class B Station will epprove all vouchers for expenditures of un-
s vciuchered funds made by the mission undsr his command.
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o MISCELLANEOUS PROVISIONS

6.0 Forms:

p In order to effect the procedurss outlined in these regulations,
Pge=sary forms will be prescribed by the Chief, Specinl Funds Section.

VoS 6.1 Furiction of General Counsel.

s . The General Counsel will be charged with the following duties concerniry
BE 5 administration of -unvouchered funds:

S (2) Upon the request of the Director, CIG, or other appropriate
R : official, to vender his opinion as to the legality of any payment or
proposed payment;

(b) Report to the Director, CIG, any facts tending to show the
"1llegal or 1nproper use of unvouvchered funds;

{¢) Review periodically the cdmiristrative regulations and con-
trols set up over unvouchered funds, and report to the Director, CIG,
hls opinion with respect to changes or improvements that may be made
in such regulations;

(d) Review and approve as to legal sufficiency all contracts to
be paid from unvouchered funds. The term "contracts® shall specificallv
include, but without limitation, the following:

l. Contracts for procurement of supplies and'equiﬁment;
A ‘ 2. Employment contracts;

3. Contracts for purchase éf confidential information;
L. Letters of Appointmont.

6.2 Reesponsibility of Branch Chlefs:

. In view of the nature of the obligations for which unvouchered funds arc
> pended, the approval by Branch Chiefs of accountings and vouchers for experdi-
‘-'r:-u 28 ‘'must be cbtained although the particular transaction mey be within the scope

2 praviously approved project or allocation of funds. The approval by tha
N2 h Chief consututes a certification that the expenditure is:

(a) of a conridentlal nature;

(b) Reasonable;
(¢) For a neceséary official purpos'e 3

(d) Pmperly chargeable to the project or allocation of funds
indicdtad on the voucher.

63 Delegation-

The auuhorities speoified in ‘these regulations, to epprove advances,
N untinns, and vouchers will not be delegable.

6.4 Authorities of Branch Chiefs:

>

) Within the Office or Branch concemed the following are authorized io
) s¥acute the approvals and certificates requi*ed of Branch Chiefs as prescribed by
v..aee rogu.lations:
Co (a) In the Office of Special Ooerations~
PR 1. Foroign Branch Chiofs.
2, Chicf, Training Branch. : I
3. Chief, Distribution Braznch.
L. Chief, Special Projects Branch.
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(b) In the Office of Operations: o

1. Chisf, Commercial Contacts Branch and the Chiefs
of the Fisld Division and Analysis Division of such Branch.

(¢) 1In the Persomncl and Administration 3ranch:
1. Chief, Communications Division.
2. Chiaef, Services Division.
3. Chief, Personncl Division.
L. Chief, Security Division, '
'5. Chief, Projects Support Division.
"6 Chiéi‘, Finance Division, }
(d) 1In the Office of Collection and 'Disseminat.iom
. 1.  Deputy Lssistant Director.
2. Chief, Collection Branch.
N (e) In the Office of Rescarch and Evaluation:
. 1. Dcpirby Aasistanf Director.
2. Exccutive Officer. .
3. Chicf, Intelligence Staff.

6,5 Paymonts Not Covered by These Regulations:

No advance, reimbursement, or expeaditure will be made frocm unvouchered -
rurds which is not in accordance with these regulations without the written ap-
sroval of the Director, CIG. -

o 6.6. Amerdments to Regulations:
o These regulations will bec amended by the Dircctor, CIG, when deemed
sucossary, - )

6.7 Effective Date: , P

These regulations shall take effect 21 October 19L6.

IS mi\ .':'.UAM_A,( _J,

HOYT 8.\ VANDENBERGC 1
Lieutenant General, USA
Director, CIG




