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MEMORANDQH FOR :Q_Chlef Informatlon Management_ﬁ
o i . ‘jStaff/nDo e _ -i}
R A551stant General Couhsel -_ ,.;_
4 : S ) o
Dlsp051tlon of Records of the Dlrectorate

- of Operations: De51gnated for Destructlon :
- Upon" Expiration of the Congre551onal
JgﬁMoratorlum _j-._ .,i . M :

N nfDO/Ims 78~ 695, 13 December 1978
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. 1. The referenced memorandum proposes that the Deputy
_r."ﬁDlrector‘for Operatlons ‘approve a pollcy of 1solat1ng and S
25X1AL_not searching DO records identified for destruotlpn, includ- . o |
- oing “the\MHCHAOS collectlon, prev1ouslyw1dent1f1ed personallty .
files on American citizens, and records‘located at the'w,‘ ‘
_ |with destructlon dates prior to 1.
-:;Jannary 1979.; “While there. are ‘several problems with this
~ policy as stated ~the'. ad0ptlon\of such a pollcy may be per—
m1351b1e\so 1ong as the. condltlons stated in paragraph 4 of PUTNEEE
thls memqrandum are met. -:j,.. : ;1-- R _f _25X1A '
| | R A S IR
L 2. WThe MHCHAOS collectlon ‘can be ‘neither 1solated nor -
___1destroyed at this time. As requlred byw[::::::::j(lz March
}-1978),‘oaragraph 2c, thlS Office has promulgated‘and ‘made _
.. available. to all Agency Records Management Officers,. through1w .
... the. Records Admlnlstratlon Branch/ISAS/DDA, a list" of matters =
* known - to‘thls Offlce to be currently the subject of - lltlga— -
tion,. 1nqu1ry, or:. 1nvestlgat10n and whlch requlre extended
. retention: of relevant records. A copy- of the most recent
" version of that 1list -is appended for! your: reference._ You
‘will note: (page 9) that CHAOS records are ‘required in con-
nection with two ‘on-going law. suits - Halkin v. Helms and A
Grove Press v. CIA.. We .are worklng w1th the Justlce Depart—f
ment. to determine whether there are pvortions of ‘the CHAOS . @
' materlals (i.e., personality files relatlng to nonplalntlffs)'ﬁf
‘which. may be destroyed. - However, the presence -of the CHAOS
‘entry on the OGC.list: requires that: all-relevant materlals
be’ retained unléess other treatment is’ specrflcally approved 1
- by this Office. " This policy also applles, of course, ‘to all .
" the other categorles of DO records" proposed for. destructlon,_w_

If, they are relevant to any matter on. the 0GC | 11et they must - = 325x1Aﬂ
. be: retalned unless and until OGC conctrs in their dlSpOSltlon. B
. The . Form |141lc: procedure descrlbed 1n| |is ‘the proper

method . of requestlng '0GC guldance concernlng records, Whether L

or. nct oh the /0GC list, as to wh1ch there 15 ‘a questlon of S
[.aPPIOPrlate dlSpOSltlon. o . SR . ‘

' - S ‘ R UNCLASSIFIED WI-IEN SEPARATED
]ﬂ' . SRR AR ﬂib FROM ATTACHMENT. . o
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N ‘ 3.@ 'In addltlon, it should be understood that the 0GC'
_f?retentlon 11st only represents a. perlodlcally updated final .
i"safety mechanism" and is not‘lntended £0 be an initial,
u;_pﬁnotlflcatlon to. Agency cqmponents of clalms, lanlrles,
cgbg-lﬂvestlgatlons ‘and - lltlgatlon., ‘This 1s accompllshed by..
'~31nd1v1dual contacts, written or otherw1se, between the. OGC
rofflcers who -have been . charged‘w1th reSpon51b111ty for ‘the
matters in. questlon and the component offlcers who have been:
: de51gnated as respon51ble for | the recelpt and proce551ng of -
requests from OGC that records ‘be searched or retained. for a .
-_varlety‘of purposes.‘ It is: on the basms of these contacts
- that Do‘and other ‘Agency records are 1n1t1ally identified as:
'-relevant and | subject to retentlon. For example, although '
~ the mail 1ntercept materials of 1nd1v1dual clalmants are .
f.1ncluded on the OGC list,- there is no-. separate entry for the
" entire! HTLINGUAL file.and yet | there isl a standlng 1nstruc—‘“
tion from OGC that thls entiré collection must be retained
. untll further notlce.‘ ‘The: OGC 1lst‘1s‘de51gned and 1ntended -
ko serve only as-a flnal screenlng dev1ce for records at the -
-end of their| retention: perlods to helpwensure that relevant-ﬁ_ ‘
. 'records lare not. overlooked or: ‘destroyed" 1nadvertent1y._ FOIA
o and Privacy Act: requests ‘and” retentlonwrequlrements prior to -
:"becomlng involved in lltlgatlon, are ‘handled! by an entrrely i
‘~separate mechanlsm established. and malntalned by the. Infor-
- mation' and Prlvacy Staff._ Again, if there is ‘any doubt
x.whether ‘any records: may ‘be dlsposed oﬂ or whether an: entry
. on: the OGC list is a continuing retentlon requlrement,
- Form l41c should be completed and- forwarded in accordance
w1th HN |_ S SR J‘g‘ L ‘;-‘t‘ ‘

25X1A | As to the proposed DO pOllCY‘Whlch would not allow
' searches for any purpose of: DO records whlch have been
de51gnated for ‘and are in process of destruction, such a’
pollcy may be adopted subject to the follow1ng condltlons-

oo All 1nd1ces, 1ndex entrles, shelf llStS, data-[r
G bases, or other means of[retrlev1ng the: 1nformat10n ini
.. these records by subject, matter,‘job number, Or  any ey
- other means, shall be destroyed as 'soon as pos31ble and © T
o beglnnlng lmmedaately. §1' S ‘ S ‘

" b. 'Al) such records shall be 1mpounded in the _
‘:“destructlon holdlng area” at| the Agency Archlves and
;‘31Records‘Center, no such- records or summaries. of: any
~ kind relating to them shall’ be maintained at Head-‘

‘;\quarters or ‘elsevhere out51de the Center, . and records .

 management personnel at the. Center will be/ instructed . -
‘ ‘to‘refuse all requests for access to __y such records;[‘
‘“for any purpose. - B i : ”
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L B Although completed Forms l4lb wrll have to _ -
_,vgremaln w1th these records untll they are destroyed N
“w}and will be retalned permanently thereafter, all: suspense
N o) other ‘copies’ ‘of . these ‘FOrms | 141b ‘held by the DO and. A
‘ ﬂrelatrng to such" records‘shall be transﬁerred to RAB/ISAS/DDA'.‘s:
. and; shall be ‘returned to /the DO only as- the‘records : SN
']descrlbed on each . form are destro¥ed.‘__;‘.*_-- .
.,““ﬂ[ d.: A11 such records pertalnlng to: 1nd1v1duals
.?must be desagnated for’ destructlon before records;
- '1perta1n1ng to administrative matters, etc.,‘and shall
B gbe‘destroyed as soon as 90551b1e.1 S R i S
:1‘ ‘ v Co i ’
e At such tlme as\records Whlch have been L)
‘1dent1f1ed as. lmproper but which have. been retained .
. for purposes of 11tlgatlon, etc.,\are determlned to.
;;Eno\longer ‘be requlred for those purposes, they shall
:Mbe‘glven prlorlty treatment for destructlon.
fThe 1ntended cumulatlve effect of these actlonsrls to render
these . records “destroyed“ for |all 1ntents and purposes
.~ except for the mechanics of actual destructlon,\and to
._-a.expedlte the destruction of flles which" are most sensrtlve
"“_and could most easrly be mlshandledm‘;; T

25X1A " |

- 5.T‘Your offlce should coordrnate‘very closely w1th the‘H
L Records Admlnlstratlon Branch to ensure the proPer 1mple-.
*-mentatlon of thls pollcy._
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