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EMPLOYZES' CENILER

Proposa.l: .
Zatablish a cevxtral place on t ne Fivast Floor of Langley, to which
21l employees could go for Imnediste assistance, either on-the-
spot ox upon referral,

'
Ubjectives: BN
. g
Ao Tormalize and puolicizc a8 Agency policy that a cenbrally-
rocsbed Dmployeces? Cenber will ve availoble to all enployecs
Tor assigtance.

Simplify the nurbor of Offices 'Lw-'tr exmployees mist visit in
order to sccure help or learn where assistence con be acquired.

&

C. Esteblish o central facility, kaown to &ll, for the dlscussion
- of porsonal problarms,.
De Frovide s ccwm" copmmnleations link belbwzen employees and
cppropriate fsmunoy offic of, In an effort Lo isol ’cﬂ employee
ngeds and avert losses of needed persomnel.

t

Possiblie Activities:

2&. ;..ssential’hf ew (Bither Ap A Tunction Or As A Matter 02
m*J:IE.Sin)

ie Ixtension of v*i’c‘e invitations to all professional
C".:I’C)lOJQ"S afiter firat yecar of emplovment snd all
¢cigrical eamployees after first six zr.onths of euploy-
ment to diccuuo ary mabters of interelit. Avpropriale
Tollow=up on any issues ::a.ised (personal, job, ccm-
mundty adjustnent, ete.), : :

| 4

Ze  Provislon of cpen-door; on-the-spot consultaticn
e j employee deairing any kindg of assisgzmm., with
Pfoldow-up action thereaiter. _ , -

S3e Crootion of an inf'ozm ional mxl/oz relerral center on

e Plrst Floor of Langley for assistance on employeé

a

Inquirices.
e EBabtablishient of o centrally-~-located rotirement
raidance and librevy on the F.roh PLoor.

. 5. Bpob checking of ins,u:' Aslelc] c}.&"*" Tor completensss and
) ’ ~
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Ge CCUL” 1 1isting of Agency personnel dasirlnv Ho rent
' or share housing (Information could be exchanged by
{elephone) .
7o Assistance to exployeez in filing cliaims agsainst come
morical companiss for damage or loss of houszhold effects.
e Enspection of services perforie 'hj commercial con nanies.
9. Locovis sion of in:or*atlon on ‘the metropolitan area S

cocalions, weekly events, €ic.).

+F
10. Adminictration of PSAS cmersency fund on-the-spot (up
%o & prescribed saocunt).

Se ‘ther rvices To Be Periormed Pv-Ceqte: Or Bf A Purticular
Offxce Upon Referwal By Center :

L. Ceneral. counceling.

2. Answerin? general Incuiries on employce benefifs, allowances
and obligations. :

IR

:rsonal
s poxriicularly

“Vintain posu reports and orovilide answers on
sroblemy encountered In PCS moverenis oversea
ig regard ©o shipment end storage of eflects.

(U]
L

n pe
8

L, Provide sdvice and/or inforvation on income taxes, wills,
ocaood inquiries on employer, aad other technleal questlons
{ottoin information or refer questloners %o approprlate
sources whcn ansvers rot known).

Vanage Employees Activities Asgociation and its services.
24 X

W
s

He  Frepave estimated annuity computabions.
. Conduch exlt processinz.

8. Hzndle overseas processing, (financial, persornel, sccurity,
“ravel coaversion of inmsurance, referral to shippors, etc.).

S Proccss travel cleiws and sebtls voucheys.

0. Administer Credld Undon.

=
[ =

1

G 18 Ay ra‘h \
.i‘Jii—:S‘:shs.

“\’d_ 5”L

»?: 1';‘1""'*"- L] g
5
H

+




