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SEGURITY INFORMATION

1. Baglc Fupotdon: To eoordinete, superviee, and plan document
control sotivities of FEAll and FEf] Vaetington mesaquarters,  22X1A
2., B X -, “ ' The Document Control Rranch
ves organized in the Far East Division in December, 1951, in order to
medntain a oontrol of all Sensitive and Tap Searet doouments, perform
nessege center functinne with reepect to all doouments snd cables re-
celved by, or dispatched from, the Division, and to perform the many
othsy releted sotivities pertsining to dooument oontrol, This action
vas fundamentally a result of the faot thst, with the Serrific volume
of classified doowments being handled within the Divielon, it was necessary
for an orderly internal control to be estublished over the receipt, dispaton,
and distribution of all such material.
3.

8. Jdmitations Itatistios do not, and oan mot, convey more
then the end product of & long prior process of planning, coordination,
and liaison. Therefore, while mot by any means completely indice~
tve of the megnitude of any specific ectivity, the most relieble
oonoept of the workload which heg been required of each onmponent
is offered by the statisticel resmmes set forth belsw,

b Dighrilubdon: The Document Control Hranch ie responsible

for receiving and routing ell incoming sommunientions, 4 recent
mymmtmmawmammmu ostinate
of the doouments received would bs the followings ’
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Cables 1,410

Top Secret and Sensitive 386

Other Documents : 2.37%
TOTAL 445

The distridbutdon for a week within the Division imvolved handling
sone 5,132 dmnfi.s, newspapers, peckages, books, and similer
mierial for FE/] alone. | |

¢. Eaglairati-nt The Document Control Brameh is responsible
for the logging and contarol of a1l motion documents, The Office of
Registration whish is responsible for thie ectivity, except vhere
sebles and Top Searet or Senaitive documents ere concerned, cone
ducted o week's survey racentdy and recorded the following resiltis;

Hhaber Number

25X1A

Secret 244, 328 178
Dispatohes TN/ 245 P

TOTALS 698 571 315

*This does not include FEMMave to the foot thet desk
distributi-n is desirsble in thely case.

In edditisn, 100 to 120 requaste for informetisn or locator servige
are hendled each week in this sotivity,

d. GCohles) The Doocument Comtr-l Bransh is respousible for prow
vessing sll incoming and outgoing oables. The offioe of Cable Control
vhich is reapahaihla for this estivity conducted a week's Brvey
recently and recsrded the folloving reanltss

1,410 Shmber of cables received by Division
128 Wenr of seerices.(oach e DA ntone

mation, ste,)
7,848 Rumber of oo 8 of cables distributed within the

Divisgion
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SECURITY INFORMATION ‘

e, Top Saar ko RRELLAYE Roguments: The Document Contarol
Brench is responsible foy minteining o centrol procedure for all
Top Ssoret or Senaitive dooumente, The office of Top Seavet Control
vhich is responsible for this activity conducted s wesk's murvey

recently and yecorded the Lollwing results;
| Humber Recelived Number Dispatched Mumber Transferred
T D ’ _ ‘ L4dn Divial

Top Searet ' ’

¥ o 8 -
TOTALS 378 228 437

4. Oezapdzation:

e, QExenls The presently-epprved Table of Organdsation provides
&8 total of 7 alnte for the Documant Contr-l Brench., In reality, ¢
persong are currently baing utilized by the Document Control Branch,
ALl major offiges of the Document Control Brench are presently in
existence,

b Exapogeds The proposed Table of Qrganization contemplates 10
8lots for the Document Control Branch,
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