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OFC Uitvouchered Allotment and Control Trovedures
Tor Piscal Year 1991 and Hslated Hequirements
For Fiscal Year 1952 Budget Submission

1. The unvouchered bud-et estimate for U¥C ror the fiscal year
1952 should be basically prepared and presented on woth & {1) proyram
and (2) ares busis by objects of expenditure., The estimites will be
presanted by the mejor program Lranches in addition to the basic projecis
applicable to special research and development activities and the edict
support activities, The estimates wil? be broken down 0¥ areé breanches
and also by objects of expenditure under each progran. fhere possitle cr
applicable, domestic estimates should e secrecated from foreign anticipated
requirerents with respect to the program branches and edict projects, Thus
the budpet submission will be actually broken down into the followinrg mejor

caterories in the sequence indieated:

8. Cost by esch arsa branch by pro,ran &nd cbject classes.
b. Cost of each program by arek und cbject clanses of expgenditure.
e. Uost of other zroups such as research and developuent, etec,
by ouject class or ciher appropriate breuk down,
. Special or miscellansous projects or activiti<s whieh can
not be properly allocited te any of the first three cutegories.
2, Fffective 1 July 1950 for the purpose of uroviding adequete controls
in cornection with the allocation of 1951 fiscel year fwmis &rd the mairi-
tenunce of Byppropriate cost dets wnd recording mechanics, the lolilowing

orocedure shall be followed:

&, ‘ipon the approval of projects or activities under the tasic
srograms Jor which funds have Loen appropriated and made
available to 0P, there shall be sub-zllotted specific sums

to the arsa branch chiel,
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in the desired manner, there will be Jurnished tc each ares brarch ehisf
and the sppropriate OrC official concerned with prepareétion of budget
estimates & statemcrt of definitions covering cobjests of expenditure (1
through 10 inclusive. There will be attached to this statement a chari
of sub~oiject &ccounits to permit & proper breakdown ic te made for budret
estimate purposes ol those objects of expenditure such a8 salaries and
other contractusl services which must be presented in earied detail in
order tou provide proper information and facilitate explanation of

anticipated requirements,
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- CLASI TFICATION ACCORDING TO OBJECTS

To insure uniformity in analyzing, reporting and recording oblija=
tions and expenditures, and tc provide budgetary information for the
prepsration of estimates and to facilitate efficient management of funds,
it iz essential that presoribed classifications be applied,

It should be noted that these classifications are hased upon the
nature of services, srticles and other items involved as distlncuished
from the purpose from which such obligations are incurred.

Classification of Gblig&tions ard Fxpenditures
According 1o Objects

Ol. #¢ersonal Services

02. “%ravel

0}. Transportation of Things
Oli. Comrunication Services

05%. kents and Utility Services
06. Printing and Repreduction
07, Other UVontractual Services
08, Supplies and MYatericls

09, Equipment

fefinitions of Gggect Classes

Ul. Perscnal Services. TIncludes all salaries and wages
for labor or other Sirvices o, ollicers or employees, either civil or
militar:, of the Government. This clussification alsc includes compensa-
tion for mpecial services rendered Ly consultants or others employed on &
per diem or fee basls, &nd cash allowarces for quarters, heat, light, and
other cish emcluments Incident tc personal services,

EXAMPLES

Clvil Service Imployces: Salzries und wages and nther
compensation of all civil servi:e officers and amployees,
including that portion which represents employees' retire-
ment eontributions,

Non-Civil Service Employeess GSalaries and wages and other
sompensation of wll non=civil service oiiicers and cmployees
including native and agent personnel paid on & time basis,

Military and #aval Persomnel:  ay und cash allowances ror
quarters or subsistence of &ll military, naval, and quasimilitsry
personnel .,

Speelal and Hiscellaneous Puynenis for rersomal Services:
Commlisasiona, etc., for special and miscellaneous services
rzndered by consultants or others.
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e, Travel. Includes trunsportation of perscns, thelir
subsistence while 17 &n authorized travel status, and other expenses inci-
dent to travel which are tc be paid by the Covernment either directly or by
reimbursing the traveler., Normally sapplicsble tc personnel «hose suluries
are chargesble to WOLN,

Transportition of Personst Contractusl services rendered

h coOnnecLion Witn carrying porsong {rom plewce Lo place,
whether by land, air, or water, and the furnishing of aceom-
modations incident to sctuml itravel., This includes commercial
transportation charges, charter cf passenger cars, trains,
vessels, or airplanes, and sxpernses incldent to the cperetice
of the cnartered conveysnces, It &lso includes milesge
allowaneces snd reimbursement for gasoline and oll used in
privately owned vehicles, storage and care of vehlcles, &nd
sirest cor and taxi [Jares.

Subsistence: Tood and lodping, whether on the basis of &
relmburserc:t for actusl expenses or & pur diem allowance in
lieu of szubsistence,

fneidental Travel Expenses; Jther expences necessitated by
Travel, such &8 bargace irecafer, stesmer chairs, and tele~
phone aud tolegraph expenses, s authorigsed by travel regulée
tions .,

0%, Trunsportation of Things. Includes those charges for
the transporiation of things which are pald or to be peid directly by the
fovernment and not by the vendor, whether such trausportation bs by land,
air, or water, It wlsc includes charges for Lhe care of such things while
in process of Leing trussperted,

EXMILES

rpeight and Pxprese; cCharges by common carrier ineluing
Trelght =nd express, demurrege, switching, recrating,
refrigerating, and other incidenisl expenses.

10cal Transportationy Certuge, hundling,
ransport-hion.

rayage and Other
wnd other charges

J4il Tyensoortation: Contractuasl serviees for the truns-

&
Poriation 0F WRIL by water, rail, air, motor veil:les, ete.

Oli. Communication Service~: Includes the trensmission of
mess.pes from plice to pisce, such as tolls for land telegraph service,
mérine cable service, rudio and wireless telegraph service, telephone
service, postage, and messenger service,
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05. Rents and utility Services:s Includes charges for rents
a8 well «s for heat, liht, power, water, gus, electricity, and other
utility services exclusive of trangportution and communicstion Services.

EXAEFLES
IR

hents: The right of possession and use of land, structures,
or squipment owned Ly anoth:r, the possesslon of which is to
be relinguished at & future time, This &lso ineludes charves

under purchidse rental agreements,

Heat, Light, Power, vater, (&s, and Klectricitys The common
u ¥ services usually - separately Irem "rant”,

06. Printing end Keproduction. Includes 1l contraciual
gervices for the printing and reoroduction of books, pampilets, documents,
@:d other publications. -rinied forms and letterheuds :re also ircluded
under this rroup.

07. Other Contractuml Services, Includes all eonbractuel
services not otherwise classliled,

BXANVLTH

Repairs «nd Alterations: Hepairs and alterstions to

' ngs, equipmenit, and like items, when done by contract,
except those which add materially to the value of such
property «n: therelere m.y be properly ecnsidered @
capital improvements,

Jtoraze .nd aintecence of Vehiclee: Storege and care of
vehloles, except ] ol 8 nature ineurred in connection
with travel and which are, therefore, classified under

"O02. Travel,®

SGpecific ressarch and developrent contragis: Lpents peld on
& cantrectual fee, or one Lime bmsls, cu outs, ete.

cubsistence and Support of Persuns: ‘ervices for providing
s d0dzing, personsj except travel items,
which are included under *02. Travel.”

“hotorrashing, Typewritine, and Stenozraphic Services:
Includes contractual stencgraphic work, typewriting, and
duplicating work, such as multigraphing and mimeographing,
a8 well .s photographing, developing, und blueprinting.

Subsidy projects and supuort of cover orgarizations,

fdvertising and P"ublication of HWoticess Urerational entere
tainment, '
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08, Supplies and laterials. Includes &ll commodities which
are ordinarily consumed or expended within & sompuratively short period
of time, converted in the process of construction or manufacture, or
form a minor part of equipmeni or fixed property. Alsc includes
commocities purchased for resale,

EYAMPLES

Uifice Supplies (Uther tnan Printed Forms and Letterheads)

Chemicals , Surgical and i:edicsl Supplies.

fuels: All substances, such as coal, wood, petroleum, and oils
used in cocking, heating, and generating power, or in making
artificial gas,

Clotning anc Clothlng Supolies: Articles of clothing together
materials ana sewiny supplies used in the manufacture of
wesaring apparel.

Provisions: ‘'ood and beverages for human consumptlion,
R o

Clearing and Toilet Supplies.

Materlals and Parts: Comrodities, ineluding building naterials,
entering into the consiruction, repsir, or production of supplies,
equipment, machinery, bulldinss, and other structures.

Ammunition: Tocls, ~ifts, etc,

U9. Equipment. includes machinery, implements, tools, rurniture
and fixtures, &Eéﬁﬁggggf ¥ehicles and other a:paratus, which are adapted to
continuing use without muterial impsirment ef their physical condition, and
which it may be expected will have un extenced period of service.

EXALPLES

Vehicles including pas:enger-carrying
» motorcycles, aircraft of any character,

and power lounches,

Furniture, Furnishiings, and Pixtures: Hoveble furniture, fiitings,
ana Iixtures, such as Gesks, ©8, chairs, typewriters, adding
and bookkeeping machines, un: household equipment.

kachinery and Apparatus: Ingines, generutors, manufaoturing
machinery, trunsformers, shop equipment, wnd other production
and construction machinery. Instruments and apraratus, such us
surgleal instruments, Yeray apparatus, signaling and telephone
and telosraph equipment, scientific instruments and agpliances,
measuring and weighing instruments and eccessories, photographic

uipment, pleture projection equipment and accessories. und
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ireamentss sachine guns, rifles, bayonets, snti-aircraft
guns, lignts, detectors, fire control apparatus, argl other
specizl and miscellaneous military eguipment.

10. Lunds and struciures: Includes lurd and interesti in
land, buildinze Bha OTRer BITucTures ami permenent improvements and
additions when acquired under contract.

EXANPLES
Lands and interest in lands.
Buildings and other structures; The zequisition or consiruc-
tIon 9? Culldings and siructures, and acditions and altera-
tiors meterislly adding to the original value when secured
" under contract.

Nonstruotursl improvements: Improvements of land, such as
naBCeaiNg, ilences, sewers, wells, reservolirs, when secured
under contract.

Fixed equipment: Fixtures and equiprent which become
permanently ched to or form & part of buildings cr
structures, such s elev«tors, plumbing, power plant boilers,
fire-:larm systems, lighting or hesting sysiems, renerators,
and air conditicning und refrigerating sysiems.
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