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23 June 1976
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"MEMORANDUM FOR: = D/OPBD . : o 1
, - D/OPEL . o : o
. D/OPP
- Executive Sfaff =~
- CFI/NFIB Executive Secretariat

STATINTL

1. will be on leave during the period 26 June -

17 July. In his absence, will serve STATINTLl

as my Executive Assistant. He will be responsible for reviewing all 1

incoming action papers to the Office of the Community Deputy and for |

making action assignments in consultation with me and Office Directors.

He will establish deadlines and follow up on assigned actions to insure ‘ i
1
4

that responses are completed and properly coardinated.
STATINTL '

2. | vill be responsible for administrative
and management support functions normally performed by
He will serve as an approving officer on resource matters and Will carry
forward the work as sgcmted with recrultment reorganization and :
relocation of the Staff N ‘ : : _ STATINTL

s JOHN WN. MCiAHON

John N. McMahon
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