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Personnel Utilization Branch

DDS/ODI Carcer Board Support
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Approvel of Appointment & Status Changas

Qualifications Review & Approval -

Applicant Processing (including aotivities now per-
formed by Appointment Section, RSD

Initial & FPollow-up Interviews; Pre-exit interviews
& Reporting; Employee Orientation

Administration of PSI & Fitness Reports

Consultant Processing

Marriege to Alien Cases

"Personnel Program Evaluation

Personnel Qualiflcatlons Branch

- Applicent & Employee Qualifications Register Service
Review & Referral of Applicant Files
Development & Maimtenance of Manpower Listings
Recommendation of Nominees for Open Positions
Evalumstion & Processing of Recruitment Requests
Prepare & Maintain Career Service Handbooks

Bmployee Relations Branch

Friployee Counseling:

Turnover Analysis & Reporting

Reereation Programs

Fund Raising; Welfare Prograums

Housing & Transportetion

Red Cross & Blood Donor Programu, SaV1ngs Bond Prograr
Bulletin Boarda

Finel Clearence Processing

Clerical Plscement Branch

Agency UlerTcel celection & ASSLgnmenu Progren
Administer Interim Assigmient Section
Interview & Follow-up on Clericals
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