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SUMMARY OF SUGGESTIONS AND ACTION TAKEN BY GEIAIW
MIRIMAL AWARD CASES
T MAY 1958

aated 31 July 1957
e ——

Gs-13, Intelligence Officer
WH, DD/P

Summery : Suggester pruopoeed certein changes in E’orm 362 (Rame
Check and/or Document Request Service) in order to
expeliite the searching of RI indices.

Exec. Set.: .

Recommendatbion 1 letter of Apprecistion

Avard s+ letter of Appreciation

TR R

dated 2) Oetober 1957
G5-9, Librarian
Engineering Diviaion, 0C, 0DD/S

Suggenter coxpiled a suﬁplemnt to the\"ixsdez of
Bureau of Ships Publicaticns™ for use c:f her branch
of the CIA libraries. Referred to Suap;.euﬁion Awards
Comnittee for extended application. !

Exec. Seg.
Recommendation 3 Letter of Appreclation

L]

letter of Appreclation

R et v S e

: dated 27 Decemher 1957
@S-é Brench Sacz'etary

FDD, 00/DD/I

Suggester proposed that steno-typlsts be instructed
in moat freguently used intelligence word. ueage .

Exec. See.
Recommendation : latter of Apprecistion

Latter of Apprecietlon

*u
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8UGG. NO. 58-319

SumRry :

Esec Sec.
Recommendation: ¢

Averd H

8UGG. KO, 58-3h4h 3

Summaxy :

SeB<C-ReE~T

Minimal Awezd Cases Gontd .
7 Moy 1958 !
dated 22 January 1958
s G8=3, Courler
CI/Dh/P

Suggester proposed printing the ghuttle bus schedule
“" on wallet-size carde.

5.00 awerd based on Intangible Benefits
Blight-Limited)

$25.00 award grented

A N R N R

dated 6 February 1958
3 m“h Clex‘k
Dispateh & Pouch Section, F1/RI, DD/P

Suggeeter proposed using a system for the numbering

" of Non-Accountable Material Manifeats.

Exea. Sec.
Recommendntion L

$10.00 avard based on Intengible Benefits
{81igat-Limited )

Award - : $10.00 award granted
mma%m
SUGG. WO. 58360 : dated 25 Februstyy 1958

Summary H

Exec. Bee.
Recommendation:

Averd

.8

G8-3, Clerk
Dispateh & Pouch Section, RI/FI, DB/P

Suggeater proposed the construction axnd uge of a

. removable bulletin board to educate typiats of

his section in the propoy method of typing new
items.

?10.00 ewvard bused on Intangible Beneﬁts
8light-limited)

$10.00 awverd granted.

-2 -
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806GG. NO. 568-369 @

Summry

Exec. Sec.
Recomnendation

..

Award

o8

-6

SUGG. WO. 58-376

Summary

e

Exec. Sec.
Recommendation

‘u

Award

>0

SUGG. WO, 58-u23 '

ap

A

Sumpary

Exec. Sec.
Recommendation H

Awoxrd :
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Minimal Award (j’.?aaea Contd.
T Moy 1958

dated 28 February 1958

g5-3, Clerk
bb/P

In DuP Section of RI, ditto sheets are used dally to
record the station and quantity of wrapped packsges
going ocut. The typiste merely copy these figures
ané destroy the ditto./ Suggsster proposed using &
piece of clesr plastic and a grease pencil in lieu
of thie-ditto paper. ‘ _

$10.00 award baged on Intangible Benefits
(s1ight~Limited ). »

$10.00 awnrd granted.
SIS

dated 7 March 1956 |
gs.6, Card Punch Supervisor
IR, OCR, DD/X :

Suggester proposed that shuttle bus service be ex-
tended to include a stop at the IBM School at 19th
and M Streets, N.W. for employees attending clusses
at this school.

$10.00 awerd based on Intangible Benefits
(S1ight-limited).

$10.00 avard grented.

FHR RIS

dated 19 March 1956 C ‘
, G8-6, Mail and File Clerk
FE, DD/P |

Suggester proposed thet Headquarters indicate on the
pouck manifest, after the usual description of the
- document, the word "PRIORITI", as & gignal to the
individusl checking the incoming msterial.

$10.00 avard based on Intangible Benefits
(511ght-Limited)

$10.00 award grented.

o D g N _m.m
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SUGG. DO. 58-432

Sumxw

Exec. Sec.

Recommendotion

Awverd

BUGG. BO. 58-466

Summnyy
Exec. See.
Reeommendation

Awerxd

8uGe NO. 58-470

Summary

Exec. Bec.
Recomnendation

Avard

EL Y

e

(13

L il

i

-

L4

(13

SefeCeR-E~T

Minimel Aword Ceses Contd.
7 May 1958

dated 26 Mawch 19058
I .7, secrotery

SE, DO/P

Suggester proposed chenging the position of the
Abstrect File Slip, attached to Routing and Record
Sheete, from the wight to the left hand side of the
Router, and 40 start the """ column on iine 2 go
that that information would not be covered up by
the Abstract File 8lip.

fm.oo awverd based on Intengible Benefits
Slight-Limited)

$10.00 avard granted
FESHRAR LR R
dated 3 April 1958
G5-5, Teb Operator
C

Suggester proposed a method of converting the 082
sorter %o an 083 asorter for use in 00.

$10.00 award based on Tangible Bavings of $148.00

$10.00 award granted.

BT R
dated 10 Apwil 1958
3 w“la;q Aﬂ&l‘y&t
Materials, ORR, DD/I
Suggester propoged that the Office df Training cone
duct a course to lmprove writing to weet derdlines.
letter  of Apprecistion

I.ét%er of Appreclation.

o
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-/
GeE~CoReEoT ‘
Minimal fwerd Cases Contd.
7 ¥y 1958
8060 10. 58-509 : dsted 8 Februsry 1958
I GS-7
cuerd, [N
Bunmary 1 Suggestey propoecd a nevw construchion plan for the
strectc NI as a sefcty measure agoinst traffic
hazexds. ;
Exec. Sec. $15.00 averd based on Intangible Benefite
Recommendation : (Silight-Limited) ‘
Award 1 $15.00 award graeanted.

~Gon
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