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SUMMARY AND RECOMMEFDATIONS TO THE COMMITIEE

15 May 1958

SUGGESTIONS MO. 58-400: dated 13 March 1958
, GS-13, Plans Officer STATINTL
EE, DD/P :

A. Summary of Suggestion

Suggester proposed that Form 108, Security Check Sheet, be re-
vised to cover a one year period rather then the present iwo monthsa

period.
B. Summary of Evaluatlong STATINTL
On 17 April 1958, Chief, Records Management Staff, _
ptated:

*With reapect to revising the form for tw#lve rwonths usage, we
heve determined that this is not feosible withou% increasing
the size of the form to impractical propo#tions. Hovever, we
were able to revise Form 108 for ite use on a four menths
besis. It will be noted that the emount of space allotted
for "initisls" end "time” is the bare minimum fox legible
f11l-in by hand. ‘

"Thig revision, if concurred by the 0ffic¢ of Security and adopted,
will reduce by one half the number of check sheets printed, stocked,
uged and forwarded to the Office of Security. Tale would result

in tangidble savings of $126 in printing costs {42,000 sheets

@ $.003 each), together with intangible hknefits from reducing

the number of sheets that are collected and forvarded to the

office of Security. Accordingly, an award of $35 is recommaended
besed on $10 for tangible savinge and $25§for intangible benefits
of & slight nature applicable on a local basis (500 Agency

employees ).

On 2L April 1958, Office of Security statjed thet they hsd no
gecurity objections to the printing of the foxm as designed by RMS.

¢. Line of Duty Status

Not in line-of-Guty (Plane Officer)
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Sugg. No. 58-400 Contd.

D. Executive Secreta 'y Reccmmendatlion

1. Recognize partial adoption of suggestion.

5. fussd-pt—$3500-esed-on-$10.00 for Tangible Savings of
$126.00 and-—$s > Errbemmbsda-DoneSiln W P

)

E. Decision of Committee )
Adopted [0'awera  ___Letter of Appreciation

Not Adopted
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