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Tate of Suggestion: 25 Septembex 1956
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08X, Yundamental Scierces Divigion GEB-1h
_{‘}‘hief ,' Biologiral and Agriculiurel Branch

Suemary of the Suggestion:

Suggester proposed that conslderacion be given to uroviding
easily ldentifisble speeially-merked ewwoiopes Lo safegimrd nll
51 snterial bandled in the Agency. Un each envelope the words
"Special Aendling Requived” were sugposted.

Evaluations of the Concerned Cffices:

“nlef, Special Iﬂteiligamia Security Franck, 00T on 7 Deceniber
10556 smde the following statemend:

"It should be pointed cut that the OCY Registration Ssctionm
currently utilizes 9§ different sizas of speeially prepared envelopes
for the bandling and distribution of SI paterial. Thasze sovelopes
graduste in size from 84 x 11 inches to 12 x 16 inches and bear
digsbinetive marking: in addition to the appropriaste security clasai-
ficetion. While the OCI Registration Secction iz the omly mail room
uning such envelopes, ateps will be Caken by the 001 Sscurity Offise
to comrdinate the utilization of such envelopes with the veriousz office
representatives so thet a uniform sysiem will be used throughout the
entire activity.”

Assistant to D0/I (Administration) pointed out the lack of adminis-
Lration In the use of these envelopes and therefore considers the sug-
gestion worthy of sn award based on intsngible benefits {local-slight).

Recommendation of the Exscutive Seerevtary:

Approval. Award of $10-25 based on local-slight intangibls
benefits. ’
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