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1. Thise mmrandnm gots forth tho procedures which shall ba applied
in carrying out. the responsibilities of the Personnel Offiee in connection
- with ths Longevity Awards Program. Since no cns will establish eligibili-
ty for a lomgevity award until the year 1957, the following procedures are
limited tc the mechanies for recording creditable service. "

2. The following definitions apply:
8a. Creditablé Service for Longevity Avards

All serwvice is craditable which is perfermed subsequent te
18 September 1947 as a civilian empioyee in CIA and/er as a
menber of the Armed Forees sasigned to CJi. Millitery serviece
ocourring betweon periods of cresditatie Agency service is also
craditable, Leave without pay {IWOF) iam excess of 6 months i
not creditable.

b Entrance-en—duﬁy Date '(EOD)

{1) The civilian EOD dste- is the true begimning date of the
current pericd of CIA service, ’

(2) ‘The military EOD date iz the effective date of assignment
te CiA {as raﬂacted in the change of strength acccuntsbﬂity)o :

e uougwlty Cam;mtatio*s Date (LCD)
(1) Henceferth the LCD of new employees who enter cn duty

with no pricr civilian and/or mllitary service with CIi will
M tne :(J‘U dﬂ,{'iao

{2) The LD fer on-duty emplcyees with a continucus unbroken
pericd of aemca’ﬁ?ﬁ'&f’&*’%e the FOD date, cor 18 -
Saptember 1947, whiehaver is later. i
W’y (3) Inall nther caseg, the LCD will be an artificial ECD
N AV date Pummarizing creditable CIA clvilian end/or military
»p‘ service aince 18 September 1947, determined as follcws:

CONFIDENTIAL
" Security Information

Approvéd For Release 2000/08/16 : CIA-RDP80-00679A000100010110-4




.+« Approved For Relgbse 2000/08%/%6 s#xtARDP80-00679A000100010110-4

3

A Seeurity Information o’/

{a) Add all pericds of creditable service to obtein
total service in years, months and days.

(b) Subtract thiz total from the latest date included
in the computebtion of creditable service. The rezultank
date is the 1CD.

(k) Subsequent bresks in service, inolmding IWOP in excess
of 6 months, will require recomputation of the LCD.

Recording Longevity Computation Dates

&. Transactions and Records Branches (Overt and Covers) will
record the LCD on the Service Record Card (SF 7). The LCD will
be recorded in such a manner that it will not be confused with
the EQD date or the service computation date for leave purpcses.

be The Military Personnel Division will record the LCD for
military personnel assigned to the Agency on the appropriate
rmilitary service record card.

¢. In order to complets LCD computstions for oigsilian per-
sornel formerly assigned to the Agency im a military capseity,
MPD will transmit the following information to Transactions and
Records Branch {Covert) and Transactions and Records Branch
{Overt)in turn:

(1) & roster of personnel who have served with CIA in a
military status since 18 September 1947, coneisting of
two 1lebss

(a} Ons list will indicate only those individuale mo
longer assigned to the Agency in = military status.

(b} One 1ist will indicate only those individusls
ecurrently assigned to the Agenoy in a mllitary status.

(2) Each nams on the roster will be followed with the ap-
propriate dates of Agency service for the individual.

(3) The Transactions and Records Branches (Overt and Covert)
will ubilize this information in computing LCD's for the
personnal concerned. In sddition, the Transactions and
Records Branches will record periods of clvilian aervice im
CIA for individuals on the MFD roster. One copy of the
roster will be returned to MPD for ite use in computing
1CD's on military personnel.
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