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SUBJECT: Report of Separation for (1ilitary Persomnel

REFERINCE: FPDM 63-52, Report of Separation ard Reglster of Re-employable
Parsonnel

l. Effective for military personnel leaving the Agency on and after
1 April 1953, the !ilitary Personnel Division will complete Form 37=-15l,
Report of Separation. These reports, plus an appropriate summary report,

will be transmitted to the Resesreh—snd-Plannling -Staff on the third working

day of the month following(the month of separation, in accordance with the

following. Watitcd lyr B RED, Y pam J 7 5T

2, Upon receipt of a request for separation action, the Military Per-
sonnel Division will conduct an exit interview with the separating indivi-
dual and prepare the Form 37-15h4, Form 37-15L for military personnel not

avallable for an exit interview will be prepared on the basis of available
" records,.

3. The Report of Separation, Form 37-15, will be completed in the
following manners :

as Prepare five copies for the foilowing distribution:

(1) Research and Planning Staff (Original and 3 copies for
fol:)Lowing distribution: DD/A, IG, Personnel Director and
EPS)ae

(2) #ilitary Personnel Division (1 copy).

b. Complete items on the Form 37-154 as follows:

(1) Items No. 1 through 10 are self-explanatory

(2) omit Ttems No. 11, 13, s

(3) TItem No. 12 = Record the interviewer's concise, narrative re-
port of the reasons for separation and his evaluation of the
casge; if any.

(LY Item Yo, 15 ~ Omit the reference to re-employability and
sign the form,

¢, The Summary Report will approprlately record such data as
reasons for separation, military grade; parent service, Agency 25X1A
component from which the individual is separating, etec. ’

ersomtiel Director
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