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o:um DIRECTOR IEMORAIDUM 10, 36-53
SUBJECT: Adninistrative Supplies and Bquiy

expessive amount of money for administra supplies and equipmant, ,
CIA Notlce No. [ cvtlires a or within tho Agensy to carect STATINTL
2. A1l offices have beem asked coopecate with tho Logistdes

Cffice in an effart to promote
‘oquipment and reduce the cost of sucly items per person withoud handi-
8. In the interest of this comserve~

ofymr dutlos,
c. When draving su plies, ask f@aﬂyuhatymmdandwe
what you are issusd. [ » _Suppliea.

» wiubecmdmteds.ntmmirmhm.;m
amployees are requesied to cooperate fully with parsommel essignad

nick his jurisdictiocn do not store an wmscessary col-
ho Building Supply Officers will maintain an adequate
stock lavel of como item o meot the normal requirenments.

11d4n/ Supply Officers will discontimue the practics of
issuing items to any person rogquesting then. The new procedure will permit
cnly authorized individuals to draw suppliea. Division chiefs, therefore,
should designate g reasonsble mumber of people for this mwpose and not:lfy
the Office of the/Pearsommel Direc
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