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SUBJECT: Initdation of Standard Form 52 by PD(0) and PD(C) in
Connectlon with Certain Separation Actions

REFERENCE: FDM No. 63-52, Heport of Separation and Register of
Rewemployable Personnal, 23 December 1952

1. This memoramdum preseribes a special procedure for application
by FD(0) and PD(C) to assure that all separation actions will be re. .
flected in the Report of Separation for the month in which the separa~
tion occure.

2. When information is received by either PD(0) or ¥D(C) that a
separation will occur in a given month, every effort will be nade to
have the operating component in which the individual is employed submit
pranptly the nscessary request for personnel action, If, after such steps
have bean taken, the Standard Form 52 has not been received by the Person-
nel Division concerned, the Pexsormel Relations Branch (Overt or Covert)
will be responsitle for initiating a personmel action request to effect the
typs of separation involved., This request will receivs the same processing
as one initiated by an operating component, in order that the case may be
reflected in the Report of Separation for the current menth, A personnsl
action request initiated in this manner will be signed by the Chief, PD(0)
or PD(C), as appropriate,

3. In cases of this type the operating component is stiil required
to initiate a personnsl action request, but & request so initiated will
be considered confirmatory upon receipl by the Personnsl Division., Ex=
treme care will be taken to assure that a confirmatory request does not
result in a sscond personnel action,

L, The provisions of FDM No. 63-52 and any other existing ine

structions relating to the processing of personnel action requests are
modified accordingly,
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