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SUBIECT:  Tanporary Pranctions to Gradas in the Luperyrade Uategory

1. The Acting Deputy Dirsctor (Adninistration) has advised vihut
csertain prawctions to grades in the supergrade cavepory wili e approved
with the wlerstanding that such prazotions are tamporary, the duratiom
of wiich will Le determined by the LCI,; with ths Jurthisr undoerstandisg
thal tho tndividual will revert to his pemnanont grade upon temirstion
of the tanporary promotion. This constitutes an interim procoedure
oniy and is subject to change.

2s In guch cases the following statement will We t pod under
Temarks on the Standard Form 50, or Standard Uom 52 ussd in lieu
therool

Jrametion to the grado indicatoed Is tanporary ans Dor such
duration as the ldrector will detemino,.  four pemancnt
srade is the grade fron wnleh you are tamporarily proictad,

Thoe Hature of Action will be shown as "Ironction (im;mmrj; e

3. In these c‘a,se;s particular care will bo dalen to sneure that
the eaployee copy of the Standard lorm 50, liotice of arsomnel Action,
15 routed to the individual concerned so that e will have arocord of
the "temporary® prosotion. When the Standard form 52 is used in lieu
or the Ctandard Perm 50 for documenting the action, a memorandum
simiiar to the attached will be routed to the individual concerned
through proper clannels. A copy of the menorandum wilii be stapled to
the Porsornnel Folder copy of the Standard Fomm 52 for inciusion in the
Cfficial Personnel Folders,
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