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0P~ 2o-705-3
PERSONNEL DIRECTOR MEMORANDUM MO,

SUBJECTs Form Moo, 3L4=30,

- 1. In complying with Accepted security procedures, it ia
required that (I identific4tion cards, certificates, etc,; be
surrendered to the Lumployeg Services Staff by Agency persomnel
prior to their dsparture

8 has not been accompiished in several

2. To assure t these documonts are returned to the
Buoployes Services f; Persomnel Iielations Branches will in-
gart notation MEmployes Services Staff; 2125 Eye Building"
in the first of two unused sections appearing on Form 3L4-30,
Final clsarance Arill not be considered as accomplished unless
this section been completed by a representative of the Em-
ployee Services Staff,

| 3, This notation will be added to the printed form when
Form 34=30 iy next revised, 25X1A
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