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PEHSONREL DIFECTOR HS{ORANOUM NO. £h-83
ATTENTION: A3 Digleion and Staff Chiefs

SURJEIT » Mowsment of Personmel. OFF co to Curde Hell

1o The slosest sppromimation to a movirg date for the Personue

Office which oun be made ab thls time iz ihab the 14D s and the Test-
ing and %velustlion Branch will move on Saturdey, bugast 27 with the
remainder of the Porsonnel Office roving somebizme durlng the week of

Avgust 2l

2o In preperavion for the move 213 furrisura and wquinnent
sheuld be merked according to division and exact depbtinabion in cur
il !

new quariars. lolls of zootch maskine tape eye svailable in the
building supply offiees. Short sirip: of this wape spould be firely

e

attached to the uppernost surface of cach item to be moved: The "
necessayry Informetion can then be wrilten en the masking tepa.
1

3o Please vepert any items which ave found o bo exesss or m
plus Lo your nesds to the Persomnel Divector!s Office. Cerhoin o
the diviaions sxe telking on new farctions and/fer prrsonnel and will
regrire additioral equipment or furniture, ubile other divisions ape
iﬁ@‘caen;o.ng i’mmt “ng o1 perscnnel. 3hortages of equioment and furpde
ture should alst be reported. If surolus itess are reported proapily
PO . o . . e P T e
wnbernal shifis con be made which will eliminets the necessity of a
dlvision ordevirg edditional Jtems, while. st the saue tine, ancther
L 3, K} W P 4 2 Lot 3

division is suridag such Stems indo the General Services Cffice as
surpliug prosperty.
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Acting Persomnel Dirsotor
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