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O NOV 1961
MEMORANDUM FOR: Deputy Director (Support)

APTENTION : Regulations Control Staff
SUBJECT ¢ Book Dispatobes

1. Beginning in April 1961 the DU/P Records Management fficer,
4in an sffort to redune the files of the Anmalysis Section, Regords
Integration Pivision (RID/AN), and Headquarters and Field Offices,
requested timt all Book Dispatches be reviewed by the initiaging
office to determine if they could be destroyed, In those cases where
the initiating office dotermined that the essential purpose of the
Dispateh was still eurrent and valid, they were requested to initdate
action to preserve the contents and purpcse of the Dispateh in some
more permansat form. It was suggested that this be accouplished eitler
by republication as a part of the Agency Regulatory System, or by
establishment of an official subject file to incorperate the subject
natter,

2. This office was asked to process all Book Dispatches imitiated
by the Support Offices and protesded to check sach of the Boox Dis-
patehes with the initiating component to determine the disposition or
action required in each case, A total of 138 Bock Dispatches wvere
invelved. Of this mumber 102 were returred to RID/AN to be destroyed.
Kleven were returnsd for action outside the Support Cemponents. It
was determined by the irdtiating offices that 180 of the Dispatches
contained current information, which they agreed to incorpordte into
Agengy regulatory issuances. Seven of the Dispatches wers de termined
to be valid and current and 1t wes recommended that they remsin in
their present format as en official subjeet file.

3. Pollowing is & list of the 18 Dispatohes whish are to be
incorporated into Agency regulatory issusncest

now in process, is published.
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b. No. 17hk, dated 19 February 1950, initiated

05X1C SSA=DD/S, subjt Payment of Tax Ubligations Ageinst 25X1C
| | It is recommsended that this Book Dispateh Ve
25X1A cancelled vhen the revised| |is published.

c. No, 628, dated 18 April 1558, initiated by the
Offies of Logisties, sudjt Elimination of Supply Reporting
Requiremsnts and Supply Forms. This subject matier is
saheduled to be included in the revised Type I Supply
Emmk. When this is published Ne. 628 should de can-
ce .

4. No. 1008, dated 12 Desember 1958, initiated by
the Office of logistios, subi: Semiannual Stock Status
Repert a5 of 1 Jamuary 1959. This Dispatch should be
cancelled when the revised Type I Handboock is published,

e. No. 372, dated 23 August 1957, indtiated by
85A=ID/S, subjs Hommoperational Alr Cargo, The Office
of logistics have sgreed %o republish this subjeot matter
in an Agency regulatory issusnoe, at which time thls Boo:
Dispatah should be cancelled,

£, No, 1137, dated 23 April 1959, initiated by

38A-DD/S, subj: Skipment of Household Effects
vately Owned éntmbihai | 25X1A

25X1A The Office of lLogistics will republish
This subJeot matter in an Agency regulatory issuance, at
whiech time this Book DMspaich mey be cancelled.

ge Mo, 1237, dated 2 July 1955, initiated bty
88A-DD/S, subj: Shipment of Alocholic Beverages. The
offive of logistica will republish as an Agency regu-
i1stery issusnce, at which time this Book Dispatch
should be destroyed.

he Noe 530, dated 24 Jamary 1958, indtiated by
the Office of Icgistics, subj: Advance Shipping Infor-
mation, The Offise of logistics will republish as an
Agemay regulatory issuance, at which time this Bock
Dispatoh should bs destroyed.

4, No. T2k, duted 13 Jume 1958, irdtiated by the
office of logisties, subjs Fleld Siock Status Reporis.
The Offee of Logistios have dotermined that the subject
matter will be included in ths revised Type I Supply
‘Hendbook. Book Dispatch Ko, 724 sheuld be destroyed
when the revissd Handbook is putlished.

4
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Je Mo, 1332, dated 21 July 1959, initiated by the
Hedical Staff, subj: Medisal Information. The Medisal
Staff have determined that this subject matter will be
incerporated into the Medical Manual, at widch time this
Book Dispateh should be destroyed.

ke No. K18, dated 20 December 1957, initiated by
the Office of Security, subj: Mitrate Film Storsge and
Hendling. The 0ff4ce of Security bave determined that
this subject matter will be republished in an
regulatory issuante, at which time this Book Dispstch
should be destroyed,

1. Ho. 1175, dated 21 July 1959, initiated by
8SA=-DD/8, subj: Emergency Document Destruction, The
Office of Sscurity have determined tiat this subject
matter will be republished as an Agency issusnce, at
which time tiis Boox Dispatech may be destroyed,

m. No. 969, dated 31 December 1958, imitiated b
SSA=DD/S, subjs Conduct and Reporting of | 25X1A
mezsure Inspections at KUBARK | 25X1C
The Office of Seourity have defermined thal this subject
matter will be republished ap an Agency issuamee, at whish
tims this Book Dspatch should be destroyed.

n. Ho. 679, dated 6 June 1958, initiated by the
Office of Personnsl (Benmefits and Casualty Diviaion),
sabj1 Resolution foverning Credit Union Share Accounts,
It is recormended that this Book Dispatoh be destrgyed
when the new proposed Credit Unlen Faot Book (Field 25X1A
Astivities) is published as an Agency [ [Bandbook.

0. No. 2487, dated 12 July 196), imitiated by IU/P,
subj: Initlation of Efforts in the Mald o Identify
Potential Candidates far the JOTP. It 1s assumed that
copies of this Book Mspetch sent %o the fieald have been
dastrayed since & note suthorizing destruction after
reading ie in the Dspatch. Fowever, it is resommended
that this Dispatch with the attachsd List of Selsoted
Criteris be retained by RID/AN,

Pe Boek Dispateh No. 1739, dated 23 March 1960,
initizted dy SSA-DD/S, sub): ODEANL Support Guids, is
supplenented or amended by Book Dispatoches No. 2018,
dated 19 July 1560, and Ne. 2506, dated 7 April 1961,
I% is recommendsd that timee tiwee Book Dispatsohes be
consolidated and republished as an Agency Notice or
Handbook, at whish time Kes. 1739, 2018 and 2506 should

be dsstroyed.
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L. Yollewing is a list of the seven Dispatches which 1% is recom-

mended remain in their present format as an official subject file:

fe Ne. 2197; datad © S‘ptﬂber 19&, {nditiated 'by
the Medieal Staff, subjs Approved Medical Faoilities.

b. No. 1323, dated 29 July 1959, initlated by
88A-DD/€, subj1 Public Service Add Society Emergency
Loans.

o. No. 241k, dated 16 Mareh 1561, initiated by
1D/P, subj: Separation of Surplus Personnel.

d. No. 1233, dated 12 May 1959, initiated by
S8A-ID/B, subj: Adminietrative Trevel - KUCLUB
Peraoonel

*

e, MNo. 22l3, dated 3 Novesber 1960, initisted
by DICI, subjy Administrative Reporting by Cable.

£. No. 2383, dated 23 January 1961, initiated
by SSA-DD/S, subj: Insrease in Bmergency Iravel Insurance
Rates.

g. No. 2377, dated 13 February 1961, initiated by
85A-DD/S, sub): Rest and Rehabilitation Travel of KUBARY

Owarseas Employees.

S. Coples of the 18 Book DMspatches mentioned in paragrsph 3
abave ave attached for your review. As the subject matter of these
Digpetches is incorporated into Agency regulatery issuaness Lt would
bs appresiated if you would so adviss us by returning the atiached
copies with a request that they be canoelled.

Acting SSA-DD/S

Attachzsnta
As statsd above.

SSA-DD/S:FPB/ms (8 Nov 61)
Distribution:
Orig & 1 - Addressee, w/Atts. (official file cys)
1 - DDP/__] w/o Atts,
1 - Chief, OPSER/RID, w/o Attse
1 - Chief, DDPAL__] w/o Atts.
1 - SSA-DD/S Subj, w/o Afts. RV T
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