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13 May 1957

MEMORANDUM FOR: Deputy Director (Intelligsnce)

SUBJElT: FPersonnel Requirements, 0381

As we have discussed maany times before, the workload in GBI is
steadily growing under the impact of expanding NI5 coverage and requirs-
mwents and attendant Office responsibilities. Cur persoanel level, oan the
other hand, bas increased only nominaliy, not at all in proportion to the
increased demands on my stafi, In particular, an urgent and iimmmediate
need sxists for two additional clerical positions, as follows:

Office of the Assistant Director

1 = Clerk=-typist, G55

To handle the largs volume of typing
and filing incident to the rasponsitili-
ties of the Assistant Director. At
prasent, only a Secretary {(G5-7) is
abla to devote full-time attention to
typing and her time is largely consumed
by the secretariat duties of the NIS
Committee which this Cffice must
provide. Administrative and other
reports, memoranda, and staff studies
must at pressnt be typed by the Admin
Officer and the Admia Assistant, at the
expense of their attention to other more
important responsiilities.
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Lditorial Division

! « Pubdlication typist, GS-5 E‘or tie Mllitary Branch, id uppori

of lntelligence Otfficers prceenmﬁ
WIS uhip rs VIl {Erienditey, VIN
(Armed Forces), ind IX (Map and

- Chart Appraisal), and th: Key
‘Personalities Unit. At present the

~ Military Braach has no clerical
personnal and riust rely uponm the’
typiste. apsigned (n gach of the other
four branches in the Jditerial Division.
“The wirkload throughout the Divieion

has grown to the point where it is
incroasingly difficult and {requently
infeasidle for the other branches to
furnish this colluteral support. To
‘keep production yoing, Military Branch
peé+sonnel often havs no recourse dut to
type their own matarial.

25X1A%9a

Assistant Director
Basic Intelligence
Distribution:
Orig and 2 - Addressee
1 = Pers
1l =« SA chre—-n
lenh "

SA/AD/BI:-:nh
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62 MORANDUM FOR: Deputy Director (Intelligence)

sUBJECT: Personnel Requirerc ots, UM
q

g

A8 we have discusesed many tiznes beiorq, the wprkload in 81 is
ateadily growing under the impact of axpandi g NI.‘: émeragc and require-
ments and attendant Office respansisilities,’ petsontel level, on the
other hand, has increased only n&xninally /no¥ at all in proportion to the
increased demands on my staff. C)qu thysgh dct&tcawd aypucaﬁon te - -
duty and a bzavy overtime schedulz Zav they heen ablc tr keep ressonsbly
abreast of the steady demands of the QAlly OB] work¥oad. While 1 believe
the situation fully justifies an increags ’to&veral pwfumionn‘ catagories,
I will defer such a request for the tifie haing. An urgent andirmmediate
nead exists, howevar, for at least/fvm ad tianl ctésical po-mmn. “There
is simply no economic justxﬁcatiqm in bav prqfeaﬂ&ml pcrloml hnndle
thermselves the typing and filing Autics thsir ork requires, ft is reiquested,
therefore, that two additional pﬁ:itmns be estyblished in OBl as foliows:

%,
Lifice of the :’%uistantﬁimcto_t_’ - \‘\
i - Cletketypist, G545 To hanqta the prge voluire of typing
and fifing in t to the Yespensibili-

ties of the Auu hnt Direcrar, At
predsznt, onty a 3sAyetary {OSO¥ b

. / asle to devote full-tige attention to
typing and her time is\largely consumed
3y the secretariat dutidg of the NI> Come
mittee which this Office \pust provide.
Administrative and other \roports,

/ memoranda, and staff ltu\&el must at
/ present be typed Ly the Admin Cfficer
/ and the Admin .»ssistant, at the expnse
of their atten.ion to other mare vital
responsibilities.

Wi B
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