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PROCEDURE COVERING ADVANCES
TO OTHER GOVERNMENT AGENCIES
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The purpose of this procedure iz to establish responsibilities relative

to furnishing the Office of the Comptroller (Finance or Piscal Diviston)

appropriate receiving reports covering services rendered or supplies and

equipment received and a uniform accounting procedure covering sdvances

made to other Govermment agencies.

2.

GENERAL

a. Generally sdvances are made to other Govermment sgencies for (1) services

t0 be rendered {2) supplies and equipment to be delivered at a futwre

date, (3) research and development projects wherein a repart of fiadings,

analysis report, or & proto-type plece of equipment is to be received,

{4) as a contribution to a research and development project conducted

by another sgency wherein at the completion of the project the results

or findings are %o be zhared mutually by esch of the contributors, or

{5} advances which mre made and CIA will not receive any tangible report

of results or plece of property.

All adwances to other Government agencies will be recorded in Accoumt

1k6.4 Advances - Other Government Agencies pending the receipt of &
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properly executed “receiving report” which will fodicate that {1)
services have been rendered, {2) supplies and equipment have been
received, (3) & repart, dlue print or proto-type piece of equipment

has been received, (k) the results ar findings of 2 research or develop-
ment project has been received or (5) s statement by the authorizing

officer that %h% will not receive any report or other tangible ,

evidence of benefit as a resull of the advance.

¢. Upon receipt of the receiving reparts or statement by the suthorizing
officer, described above, the Office of the Comptroller (Fimence or
Fiscal Division) will liguidate the Advance Account (1h46.5) ’ﬂ’é
contra debit to the appropriate account.

3. DEFINITIONS
To establish a common ground of understanding, a list of terms used

in this procedure and their definitions are presented for guidance as

follows:

a. Accoupting - A presentation of a recelving report or statement by the
"Approving Officer” evidencing the receipt of (1) services rendered,
{2) supplies and equipment, {3) repart of findings or amalysis report,
{4} blue prints, dravings or proto-type plece of equipment, or (5)
statement by approving officer that there will be RO tangible benefit
received by CIA.

b. Advance - Funds which sre provided in contemplation of the receipt of
goods, services, or cther assets.

c. Approving Officer - Designated in sccordance with =

d. Blue Print or Drawings - The results or completion of a reguirement

uder the terms of a rossansh-or—devaleppent contract.
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Contract Officer ~ Employse delegated to negotiste contracts and
sgreement on behalf of the Agency =t per suthority granted by Chief,
Logistics Office by Agency RN

Froto-Type - A piece of equipmwent developed and menufactured as a
model wnder the terms of & xem wt contract.

Receliving Repart ~ An executed document indicating the receipt of

services rendered, supplies or equipment, report of findings or

: o
analysis report, a proto-type piece of equipment Ly t&nﬁcx
Report of Findings - Findings or analysis repeort recedived by CIA °

wder the terms of a research and development contract.
PEMORS rdlsc

Stn nt - A certified statement made by the "Approving Officer” that

A

CIA will not receive any tangible evidence of benefit in commection with -

the sdvance of funds.

RESPONSIBILITIES
Reguisitioning Office, Staff or Division

The reguisitioning office, staff or division requesting (1) services to
be rendered, {2) that a research or development contract be negotiated,

ar (3) that funds be sdvanced to another agency for any purpose vhere

the benefits to CIA are intangible, will be responsible jointly with the
contracting Officer for the submission of sppropmiate recelving reporis

to the Office of the Comptroller {Fimance or Fiscal Division) which

indicate that (1) the services have been rendered, {(2) that a report

of findings or analysis report has been received, (3) blue prints,

drewings or & proto-type plece of eguipment has been received and

where an advance is made and there will not be eny tangible benefits
-3 -
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0 CIA a certified statement will be made by the approving officer of the

reguisitioning office.

b.

sv

L

Contracting Officer

The certracting officer will be Jointly responsible with the reguisitioning
affice for the submission of appropriate receiving reparts to the Offics of
the Comptroller {Finence or Fiscal Division) that (1) services have been
{2) a repart of findings or analysis rveport bas been received,

(3) that blue prints, drawings or s proto-type piece of equipment has

been received, and {4) jofntly responsible with the Supply Diviston (L0)

for supplies and equipment delivered to ZI locations or delivered

directly to overseas locstious.

PROCEDURES
Requisitioning Office

{1) Reguisiticns will be processed in accordance with Logistice Office
requisitioning procedwre far (a) services to be rendered, (b) =
research and development contract, letter order, o agreement, o
{c} the procurement of supplies and equipment. When a reguisition
4s processed which will csuse funds to be advanced for an under-~ /
taking and CIA will not receive any tangible benefits the
approving officer will attach a certified statement (See Exhibit "A",
attached) to the reguisition prior to its submission to the conmtracting
officer. ’

{2) The regquisitioning office (umo*ufina officer) will prepare a recelving
report (See Exhibit "B" attached), which will cover the receipt of
{a)} services rendered, {b) a repart of findings or amalysis report,

-l -
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{3}

|

or {c) blue prints, dravings or & yroto-type piece of equipment

and forward the original report to the Oftics of the Comptroller
{Finance or Fiscal Division) and a copy to the approgpriate comtracting
officer.

The requisitioning office {approving officer) will mot be required
to submit veceiving reports for supplies and equipment deltvered

to & ZI location aor shipped direct to an overseas location from »

ZI location under the terms of a comtract, letter wder, Or sgree-
ment. The mrovisions of the Financisl and Accounting Procedures for
Property provide for a vecelving report 4o be submitted o the (ffice
of the Comptroller (Pinsnce Division) by the Logistics Office {Supply

Divisiocn).

The contracting officer based on & properly approved requisidon will
negotiate a contract, letter crder, or agreement with other Govern~
ment agencies.
Contracts, letter crders, cr agreements negotiated with other
Government agencies which eall for {a) services %o be rendered,
{v) a report of findings or anslysis reparts, o (c) blue prints,
dravings o a proto-type piece of eguipment, must inelude 2 provi-
sion for the Mgency to furnish e statement, as appliceble, indicating
that {a) services have been rendered, (b) a report of findings or
analysis report has been submitted, or (c) blue prints, dravings, o
the proto~-type plece of equipment hes been submitted to CIA.
Contracts, letter orders, or agreements for ithe procurement of supplies
and equipment must include s provision for the sgency to furnish a
statement indicating that all deliveries have been made.

-5 -
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{(4) Copies of the statements required by ftems {2) and {3} will be

furnished o the Office of the Comptroller {Finance or Piscal

Division, as applicable).

Tt will be the policy of the Comptroller that all advance. of funds
%0 Other Government agemcies be recorded ss an asset on the recoyds
of the Pinance or Fiscal Division, ms applicable. The asget
sccounts will be credited and the appropriste mccounts charged
based upon & receiving report or certified statement, as spplicable,

received from the source as per a. amd b., sbove.

(2) Accounting Procedure to be Followed for Advances to Other
Government Agencles
{a) Obligstions

{1) Vouchered Allotments

Contrects, letter orders, or sgreements recelved which
indicate that the expenditure(s) will be chargeeble
sgainst & voucherd fund allotment will be cbligated for
the dollar value indicated on the instrument agalnst the
respective allotwent records meintained by the Fiseal
Division priocr to the disbursement.

(2) Confidential Fund Allotments
Contracts, letter arders, or agreesments received which
indicate that the expenditure(s) will be chargeable
sgainst a confidentizl fund sllotment must cexry an in~
dication that funds have been cbligated againet the

-6 =
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respective sllotment by the office respomsible fe
meintaining the allotment control recard i to
the disbursement of fynds
(o) Disbursements
The advance of funds to other Government agencies may be
disbursed "overtly” smd subsequemtly charged to a
youchered fund sllotment or subaseguently charged to a
confidential fund allotment. The sdvance may be "covertly”
disbursed and subseguently charged to & confidential Tupd
allotment.
{c} Accounting entries for Fimance or Fiscal Division, as

Applicable
(1) Overt Distursement - Chargesble t0 & Vouchered Fund

Allotment - Except for Property Under Financial Control

{a) Fiscal Division
The accounting copy of the disbursement voucher will

be recorded as follows:
tr. 146.4 ~ Advances - Other Government Agencies
Cr. 106 - Disbursing Officers Cash.
(¢} Fipance Divizion
Not applicable.
(2) Overt Disbursement - Chargeable to & Vouchered Allotment -
For Property Under Financial Comtrol

{a) Fiscal Division
The accounting copy of the disbursement voucher will

be recorded as follows:

Dr. 91.5 -~ Expenditwres from Overt
Allctments for Property
Approved For Ré€lease 2001/08/09 ChA-RTIF7 8- TH5384¢0820 OFI0825F Cash
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{b) Fipance Divisiom
pr. 146.% ~ Adwvances - Other Government Agencies

Cr. 535 - Expenditures From Overt Allotments
for Property

(gm_}_ Fiseal Division
The accounting copy of the dishursesent voucher

will be recorded as follovs:

Pr. 135 - Disbursing Off4cer’s Cash Available
+p Finance Division

Cr. 106 - Disbursing Officer’s Cash

(b) Fioance Division
Dr. 146.4 - Advences - Other Govermment Agencles

Cr. 135 ~ Disvursing Officer's Cash Available
to Finance Division

25X1A

(a) Fiscal Diviston - Not spplicable

{(v) Finsnce Division
Ior. 146.% - Advences - Othar Government Agmic&ea

Cr. 100 - Applicsble Cash Account

{a) 1i ation of Adwvance Ac ta
Recelving reparts, Schedule of Collsctions (refunds of cash),
ar certified statement memorandum will be the media used to L
decreasse the sdvance esccount, liguidate the cbligation and
record the allotment expenditure. The receiving reparts fall
into three classes, those receiving reparie used under the

Approvmmkmmm%&%ﬁmoﬁﬁ?“
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Receiving Report Memorandum (Exhibit #p") and the

Certified Statement Memorandunm {Exhibit A"},

(1)

2)

o—
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M@ or Schedule of
. | for
Ceollections = Vouchered Aliotment Except

Property Under Fimancisl Control
(a) ¥iscal Divisios .
Recelving reporis oF recelving report memora

except Tor property under #insncial controls

O, 530 - Expended Appropriation
Schedule of Collecticss {Refunds of Cesh)

¥ Cash
- pisbursing Officer’s & | tos
. 520 - Unligquidated Obligations
) 510 - Uncbligated Obligations

{b) Fimanc pivision ~ Fob applicsble.
Sehedule of Collections (Befunds of Cash)
M
Confidentiel Fund Allctments | |

| - ion
Senedule of Collections covering the ghused pord

| - »jag will
of funds advanced €O
be processed as follows:

(2) Piscal Division

] tg Cash
JU £ -mbmmmicws )
mé‘r lggﬁ - Disbursing wm*a. Cash Aveil
) able to Fipance Division

{v) Finmance Division

M

. 135 - pisvursing officer's Cash Available %0
- 4nence Division |
Cr. z.héi - Advance - Other Government Agencies

and
- Tnlig nidated Gbligg.tim
ér?zgm " Uncbligated Ogligations

5538A000200150025-7
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Receiving Reports for Property Under Financisl Comtrol
Receiving reports which are received in accordance

with the Pinanciel and Accounting Pme&m for
Property will be processed as follows:
(s) Fiscal Division ~ Rot appliceble.
(1) Finance Division
Dr. 303.2 - Accounts Payable - Property
Cr. 6.4 ~ iﬁdmu ~ Other Govermment Agencies

. 520 « Unligquideted (bligations
Cr. 530 - Expended Appropristions

Certified Statement Memorandun

Certified Statement Memorandum {Exhibit “A") will
Be receilved and processed as follows:
(a) Fiscal Division - Vouchered Fund Allotments

Dr. 0.1 ~ Current Cost
Cr. 146.4 - Advances - Other Govermment Agencies

{b) Finance Division - Confidentia) Fund Allotment

Dr. 600.1 - Current Cost - Direct Charges
Cr. 146.% - Advances ~ Other Govermment Agencies.

6. EFFECTIVE DATE - 1 July 1954.
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EXEIBIT A"

gffice of Compirollex
#/ ] Piscal or [ Finance Division
"I certify that CIA will not receive any tangible benefits

from the fupnde advanced to

{Name of Agency)
in connection with requisition ¥o api should be
costed at the tirme funds are disbursed agminst Cost Symbol

{Allotment)

* [:7 Contract No.
[~ ] Letter Orger No.

[:7 Agreement No.

Applies to Req. Ho.

Contracting Officer

* Check Applicable Block.

Ho. Coplea: Original and Three

Distrivution: 1 ~ Origimal sttached to disbursement copy of
contract
2 -~ Copy ~ Retained by Contracting Office
3 ~ Copy -~ Retwrned by Contracting Officer to
Approving Officer afier completion
4 - Copy - Retain file copy.

PRI ¥ SN
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Office of the Cooptroller
ATTN: * /] Fiscal - [ ] Finance

I certify thats
# [] Services have been rendered
L[] Beport of finidings or amalysis repart

/] Blue Print, Dravings or Proto-Type plece of
equipment

has been received as authorized biy:
% [—] Contract Ne.

[ letter Order Fo.
2:7 Agresment Ho.

Approving Cfficer
#*Check Appropriate Block.

¥o. Coplen - Original and 2

Distribution: 1 ~ Qriginal - Office of Copplroller
{Fiscal or Finance)
2 ~ Copy ~ Contracting Officer
3 -~ Copy ~ Retain fn files.
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