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classification survey of the cawmllsr*s oefice

1. A elassificstion survey of all orgga:ﬁ.ﬁamwml units and
positions in the oifice of the Comptroller will bve aormaroed by the
massification and Wage Admindstration nivision &8 800N as ;:mmixmhm.
2, %The object of the swrvey ip o provide ypformation fof more
affective gaewmne& s cmen’t and salasy administration phroaht

& Functional analysis of ipddvidusl nr;;mmtiaﬁal uniiss
b. Analysis of the duties and responsivilities of s vidual
position®.

e, Validation of existing srade allosations % speniiic
positions.

4. Spesial study of sertain positiond constituting clusei~
figation pobler apecs) 87 TEY Rholl Clerks.

. The medls garough which snis informstion will be gotained
will b8 pﬂmimm the present gmployes job descripticn goncurred
in by e partinent employess ) mpwgmeapmpmd poaltion deseriyr
tions in ipstanges Where onployess 90 not apree thal prosent job
degeriptions adogquately Jescribe their dJuties and resoonpibilitioss
int wes ¥ith incusbents and dlscussions of ﬂi‘?}‘f&ﬂiﬁ&&?&iﬁn&l
functions with unit ehlefs.

, Thare 18 sbtached for your informetion & COVJ of & memoTEnoUR
from this olfice 1o the Chief, tiassification ang ¥aze pivision which
is po) f=axplanstory s

5., It is pelieved thet the classification BUrvey w11l benefit
Pergomme). Managans. procran in gameral and the {ntersl

r ahis office. It i therefore ured that you
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