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MEMORANDUM FOR: Chief of Administration, DD/P e
Director of Training JeS-
Assistant Director for Communications
General Counsel ‘
Asgistant Director for Personnel : }

FROM t Office of the Comptroller

SUBJECT t Uniform Interpretsation and Policy Relating
to Authorizing Travel and Per Diem Payments

REFERENCE ¢t Memorandum from the Office of the Comptroller
to DD/P (Administration), Persormmel Director,
Office of Commnications and General Counsel,
dated 28 April 1963, subject, same as above,

1. A meeting was held on 25 May 1963 in Room 2035 K Building
for the purpose of determining mutually agreeable proposals for
uniform interpretations of Agency policies relating to authorizing
travel and per diem payments, This meeting was requested by the
Acting Chief, Finance Division, and was attended by repressntatives
of the CAO-DD/P, Office of Communications, Office of Genersl Counsel,
Office of Training, and the Fisocal Division, Finance Division, and
Technical Accounting Staff of the 0ffice of the Comptroller.

2, The problem areas discussed and the decision reached on
each issue are indicated below:

8, Problem

VWhen it is determined that persomnel originally assigned
IDY Washington for training and processing enroute to an
overseas post are to remain in Washington on a FCS departe
mental assigrment, prompt and positive action should be

L

fixed by CIA regulation _
Declsion

It was conoluded that each office whioch aeuthorizes such
per diem shall issue an intra-office notice and brief all
officials designated to authorise travel to re-emphasize the
need to control prompt stoppage of per diem when it is
determined that the status of an employee is ohanged to
PCS Washington, Since the Finappe Division is required
to depend wholly upon the travel authority in determining
per diem entitlements, the offices ond divisions authorizing
travel must assume responsibility for--pévising travel orders
a8 soon as determinations are made to ohange the assignment
scheduled for any employee on per diem, Further, each
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taken to terminate per diem in acecordance with responsibilities
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officer approving olaims for such TDY per diem shall
eFtablish means by which he maey be scurrently sware of sach
claimant's duty status,

b &Oblﬁmi

A policy determimation should be made as to whether per
diem will be paid to new employees originally assigned to
Esadquarters for training enroute to en overseas post when
the costs of {ransporbtetion of such employees' dependents
from place of residence to Headquarters (TDY point) is alaso
authorized at Government expenss,

Deoision

hgency regulations should be written to provide for the
sntitlement of per diem to an employee while in training st
Hesdquarters enroute to an oversess post even though the
travel of dependents to Headquerters is speocifically
suthorized in travel orders, However, existing Agency
regulations should be expanded to establish certain basio
oriteria for the guidance of travel sponsors in determining
whether employees! dependents should be authorized trevel
to Weshington at Goverrment expense, Due consideration
ghould be given to the fact that when concurrent travel
to an oversess post is not authorized, the depengents?
return transportetion to their home will not be at Govern-
ment expsnse, Further consideration should be given %o the
fact that gertain personnel may be rsquired to attend train-
ing ocourses outside of the immediate area of Washington, D.C.,
to whioh dependents may be prohibited,

s Problem

The polioy with respect to payment of transportetion
oosta of dependents to TDY pointz should be clarified
where the dependents' presence is necessary for cover
resgons,

Decision

It was agreed that this is an operatiousl determination
which must be made in advance by the office authorizing such
trevel of dependents, and it will be prssumed that, in travel
orders which state that the presénce of dependents at TDY
point i= operetionglly necessary, a positive mcceptable
determination had been made,  However, Agency regulstions
should contain certain basic critgris which will ssteblish
apzraticnal necessity for the travel of dspendents to TDY
points, iy
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4, Prohlen

A policy determination should be meds respecting the payment
of return transportation of civilisn dependents to place of
residence from TDY point (Washington, D, C.) when concurrent
travel to overseas PUS atation is not suthorizsd,

‘Desision

In view of regulations covering civilian employees of other
Government agencies on this subject, it was recommended that
the payment of transportation of dependents to place of resi=
dence from TDY point (Washington, D.Ce) bs specificelly pro=
hibited in such circumstences, In ptder to avoid any mig~
understanding and to advise travel sponsors of this prohibition,
it was recommended thst this poliocy be containsd in Agency
regulations,

®, PFroblem

The effect of leave and temporary duty essigrments at
difforsnt posts on the 180 day limitetion on the rayment of -

per dlem ps established in Agency regulation should be 25X1A
elarified,

Deglpion

It is proposed that CIA regulation [ te rewrittorn to 25X1A

provide (1) that leave taken while on temporsry duty assign=-
ment will not extend the 180 dajendar deys maximum authorized
in the regulations and (2) that after each change of temporary
duty extending more then 10 daya, an employese shall revert to
the maximum per diem authorized.

£y Freoblem

Regponaibility should be established for meking & determine-
tion as to eligibility to receive reimbursement for homs leave
travel expenmes of an individual returning from an overseas
assigment under orders authorizing home leave and assigmment
PCS Headquarters, ‘

Beclsion

Regulations should be emended to (1) specificelly plece
the responsibility on the official designated to euthorize
travel for the determination that an individual is entitled
%o homs lesve travel, and (2) state .@p one of the conditions
%0 the entitlemont of home leats trawvel; that there is reasonsbls
sxpectation on the part y{ the Agency that the employse will
g |4 ]

return to an overseag ass
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Aooordingly, an exscuted travel order authorizing home
leave ﬁrm:;‘:‘ag;.ﬁ be accepted by the Finance Division as
pri.m facie evidance that appropriate dsterminations have
een made as to the employes’s eligibility for home leave
aravel without specifcally so stating on the travel order.

: vaiv‘f c8 of +he Uemptroller will initiate appropriate
mmﬂ! K;ﬂw FEgdTaEions a8 required to cover the fore-
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TAS MEB:gmk (5 June 1953)

Pistribution:
Addrossees
Deputy Comptrollers—"
Aeting Chief, Finance Division
TAS Chrono
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