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INTRODUCTION

Al edition of the Support Bulletin we have set forth in laymen's terms
the fiaanc!ai beneﬁta that are avaihble to our empioyees.hauWe ?f

It is cur hope that this outline will be helpful to everyone in planning personal
financial affairs. It should merit the particular attention of the hesd of a household
who must provide for the future welfare of his family.

Sound personal financial planning depends in large measure on one's ability to o ‘(\

look well ahead in making provisions for periods of sickness and the possibility of i
death, the education of chudr%the acquisition of property, and the financingof a. Q,
comfortable retirement. It i5 accepted-as-e'responsibility Jef-the-Crganizatiento develop )
a positive program of benefits and to assist all personeel in making the best use of

these opportunities. It is this latter aspect of our program which we especially em-

phasize In this issue of the Support Bulletin. The benefits described herewith are not

new but the ways in which they can be applied to meet the various requirements of our
personnel have never before been presented in an integrated form.

It is well known that the ease with which you can do business determiffes where |
you do business. Inorder toinsure thet{Organizationbenefit programs- , we R
are therefore introducing a direct, true-name correspondence channel between persons /

lecated overseas-and the Benefits und Cisuntty Diviston of the Office of Perscunet. ;
Naturally these-letters into whichroperationst or-other claseified matters are introduced °
must Zollow-the-normel-classified chmmets but 11 1HOST tnstances correspondence sbout

§

g Pieally, the Benefits and Casublty Division, at your request, will establish and
maintain a personal file in which may be placed or recorded data and records of a per- *
sonal and financial nature. This file will be helpful to you in your planning and will

- facilitate the eventual establishment of retirement rights. claims under the various
insurance protection programs and the settlement of your estate in the event of death.

HOW TO DRAW UP YOUR OWN BALANCE SHEET

Whether or not you choose to develop a personsl file, it is important that you and
your wife draw up a balance sheet of your financial situation as it {s today and as it will

be in the future. Such a balance sheet should reflect your financial requirements and -

the resources at your disposal to meet them.

~ In reviewing your situation and making your forecast, your first usnmbtlan will
be that your eaming_gower will continue until you retire. Under this assumption, the
avera.:e[w employee has two problems: first, how to prepare for the expensive
\
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years when educational, mortgsge and living standard costs are highest; second, how
to be in a position to retire.

PRYT. \CEARS .

3 ‘The need for such planning has been strikingly illustrated during

Qrganization.opazstien; Personnel returning from overseas have discovered that the
establishment of a household and the maintenance of & comfortable standard of living
require some capital investment. Those who have saved during their early years of
employment and during overseas tours are able to meet these requirements handily.
Others have suddenly found themselves faced with a heavy, long-term debt load and
sometimes a standard of living well below that enjoyed by the average government
employee drawing the same salary.

4 Similarly, some of our employees are in a position to "live it up” sfter they retire
and are in such a position as a result of careful planning. Unfortunately, there are
others who must plan to pay debts and mortgages from their reduced retirement income
and to whom retirement means an abrupt ead to many of the pleasures they now enjoy.

<
S

‘i’m second assumption will take into account the possibility of iliness or death. e
!f you have children, your planning should i include ona reduced acale, praviaim ~f

forth ve years, ' mot just -+ = nd-the-Organination
m tally important programs to meet aif mnﬁngenciea under this umpﬁon

b Namraﬂyanymgncesheetwinbedmwnin such a8 way as to operate in your iate-
rest under either assumption. No one can tell you exactly how to weight your own plan.
Knowledge of your rights under the law and of the opportunities to save and protect

yourself should, however, influence your planning and may make possible things that
today appear to be out of reach.

7 ‘These rights and opportunities may best be set forth schematically.

9
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PRACTICAL ILLUSTRATIONS OF FINANCIAL PLANNING

/ Set forth below are an actual estate and planning program of an Organization em-
ployee earning slightly more than 12,000 do!krs aanually and suggested programs for
incomes of 7,500 dollars and 5,500 dollars. In these three ﬂlustrgtians it is assumed
that the employee is survived by 2 widow and two minor children.> %&dﬂiﬁo&. the
wtual md suggested progrnms are built on thoae plans. avallable -

dithose availoble- ouremployees# Noeomside lncome. iaaurance or

1“0‘)‘"‘ emplayees may dsvelop limﬁar programs fmm outslde sources.

PLANI -- Annual Income Slightly More Than 12,000 Dollare

COSTS (Dollars) FACE VALUE

FEGLI Insurance : 84.50 per year 13,000.00
GEHA !tmu‘aace

URLIC : 109.80 per year 15,000.00
WAEPA 125,00 per year = 15,000.00

3 Income Replacement 120.80 per year

Hospitalization 88.80 per year

Nine Dread Diseases 10.00 per year

Credit Union Savings 50 dollars per month* . 600,00 per year

Clvil Service Retirement 780.00 per year

Total 1, 918,90 per year

*Many employees use the Savings Bond payroll deduction plan for this purpose.
BENEFITS
Now, what does the employee or his family get under varying circumstances?
We will assume the following: |

Employee Age - 47
Government Service - 15 years

Program in effect - 7 years

NOFORN
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Employee Dies Natural Death
Widow Receives: Dollars
FEGLI 13,000.00
YUBLIC 15,000.00
WAEPA 15,000.00
Creédit Union 4,200.00 plus dividends
Civil Service Annuity to Widow  2,775.00 annual annuity
and two children

Employee Killed Apcidentally NOT in Performance of Duty

Widow Receives:

FEGLI

UBLIC

WAEPA

Credit Union

Civil Service Annuity to Widow
and two children

Dollars

26,000
30,000
40,000
4,200.00 plus dividends
2 annual snnuity

’

775

888E8SE

*
-
.
-
»

Employee Killed Accidentally in Perféxmance of Duty

‘Widow Receives:

FEGLI

UBLIC

WAEPA

Credit Union

Civil Service Retirement
FECA

Dollars

26,000.00
30,000.00
40,000.00
4,200.00 plus dividends
Refund of deductions plus interest
525.00 per month tax free

Employee or Dependents Hospitalized in United States

Non Job Connected

Hospitalization Insurance pays 13 dollars and 50 cents per day up to 90 days
and 202 dollars and 50 cents for hospital extras, plus 75 per cent of balance up to
5,000 dollars. Also surgeona’ fees per contract schedule,

If employee is i1l more than 30 days he receives 100 doliars per week for
period of incapacity up to 10 years if due to illness and for life if due to accident
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| beﬁmiagwmx the 31st day.

&nuldemplcyeeorhlstmﬂyheatﬂckenbymofﬁemdrnddimsea _
hemhveupmmmwusm&dcmra;e!crnchhcidemof«ck” i
ﬁchdimseinaddiﬁontotbeabove R

Employee Retires at Age éz

a. FEGLI nsurance continues without further pxeminm paymentqbat is': o
rednmébeﬂnn&ngatageﬁ&mﬁwrcmtdoﬂglndmem ' Rl

b UBLIC and WAEPA iasuxance can be camereed wiﬂwnt phynica}‘examlna-.y, S
“tion but pramiuma sre standard rates; o ’

c. Credit Union principal would be 13,200 dollars pina dmagnas, which 3& X
Spermt(amnmt&eﬂgum)mﬂdmmﬁédaﬂam. e .

d. Civill Service Retirement Annuity with mvivnr bemﬁss 6‘
tmmamanity. "

at 25 per cent increase in premium.

PLAN II -- Annual Income of 7,500 Dollars

FEGLI Insurance - 52, 50‘1*—‘! yu"r
UBLIC 65 saper yur - .9,000.0
‘Income Replacement 9.8 peryear -
Hospitalization | | 88.80 per year .
Nine Dresd Diseases ' 10,00 per year . -
Credit Union Savings 25 dollars per month® 300.00 ; peryear .
Civil Service Retirement 487. Sﬁger yeer .
Total i694 78peryelr_‘\

*Haay employees use the S;vlngs Bnnd payroll deduction pha for this purpose‘ :. |
BENEFITS

Now, what does the employee or his famﬁy get under the vn.rylnz circumaunces?' t
We will assume the following:
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Employee Age - 40
Goverament Service - 13 years
Program in effect - 7 years

Employee Dies Natural Death

Widow Recelves: Dollars
FEGLI $,000.00
UBLIC $,000.00
Credit Union 2,100.00 plus divideads
Civil Service Anmiity to Widow approximately 2, 184 dollars amnual
and two children : aanuity

Employee Killed Accidentally NOT in Performance of Duty

Widow Receives: Dollars
FEGLI 16,000.00
UBLIC 18,000.00
Credit Union 2,100.00 plus dividends
Civil Service Anmuity to Widow 2,184.00 annusl snnuity
and two children

Bmployee Killed Accldentally in Performance of Duty

Widow Receives: : Dollars
FEGL] 16,000.00
UBLIC 18,000.00 :
Credit Unlon 2, 100.00 plus dividends
Clvil Service Retirement Refund Deduction Plus Interest
FECA 437.50 per month tax free

Employee or Dependents Hospitalized in United States
Noa Job Connected '

Wmummmmmpﬂdﬂlunmwmmperdayupm%dm» -
202 dollars and 50 cents for hospital extras, plus 75 per cent of balance up to
$,000 dollars. Also mgeons' fees per contract schedule.

If employee is i1l more than 30 days he receives 75 dollars per week for
covered period up to tea years if due to illness and for life if due to accident
beginning with the 31st day.
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Should you or your family be strigken by one of the nine dread diseases you
can have up to 10,000 dollars worth of coverage for each incidence of each such
disesse in addition to the above.

| Employee Retires at Age 62

s. FEOCLI Insurance continues free but is reduced beginning at age 65 to
25 per cent of original coverage: :

b. UBLIC Insurance can be converted without physical examination but
premiums are standard rates;

¢. Credit Unlon principal would be 8,700 dollars plus dividends;

4. Civil Service Retirement Anmuity with survivors benefits 4,920 dollars
anmial anmuity; . :

e. Present hospitalization policy can be maintained directly with underwriter
at 25 per cent increase in premium.

mmv-- Annual lncomeofS.SBQ Dollars

COSTS (Dollars) FACE VALUE

FEGLI Insurance 39.00 per year  6,000.00
GEHA Insurance :
UBLIC . 43.92 per year  6,000.00
_ Income Replacen 80. 40 per year
Hospltalization 88.80 per year
Mine Dread Discases 10.00 per year
" Credit Union Savings 10 dollars per month® 120.00 per year
Civil Service Retirement 357.50 per year
Fplamy et iamin G 108 Total 719.62 per year

‘*Mazy employees use the Savings Bond payroll deduction plan for this purpose.
NOTE: WAEPA Insurance is omitted from this Plan since it is felt that employees’

salary normally would not justify carrying more than the smount of insurance listed
above. WAEPA would, of course, be availbble to the empioyee.
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BENEFITS

Now, what does the employee or his family get under varying circumstances?
We will assume the following:

Employee Age - 30
Government Sexvice - 6 years
. Program in effect - 2 years

Employee Dies Natural Death
wm Receives: Dollars
FEGLI 6,000.00
UBLIC 6,000.00
Credit Union 240.00 plus dividends
Civil Sexvice Annuity to Widow 1,454.00 apnual annuity
and two children

Employee Killed Accidentally NOT in Performance of Duty

Widow Recelves: Dollars
FEGLI 12,000.00
UBLIC 12,000.00
Credit Union 240.00 plus dividends
Civil Service Anpuity to Vidow 1,454.00 annual annuity
and two children '

Employee Killed Accidentally in Performance of Daty

Widow Receives: Dollars
FEGLY 12,000.00
UBLIC 12,000.00
Credit Union 240.00 plus dividends
. Civil Service Annuity to Widow Refund of dethcﬁons plus iaterest
and two children el ST o S
FECA 3213 83 pet montk. tax ftee

Employee or Dependents Hospitalized in United States

Nom Job Commected

~ Hospitalization Insurance pays 13 dollars and 50 cents per day up to
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90 days - 202 dollars and 50 cents for hospital extras, plus 75 per ceat of
balance up to 5,000 dollars. Also surgeons’ fees per contract schedule.

If employee s i1l more than 30 days he receives 50 dollars per week
for covered period up to ten years if due to illness and for life if due to
accident beginning with the 3lst day.

Should you or your family be stricken by one of the nine dread diseases

you have up to 10,000 dollars worth of coverage for each incideace of each
such disease in addition to the above.

Employee Retires at Age 62

&. FEGLI Insurance continues free but is reduced beginning at age
65 to 25 per cent of original coverage;

b. UBLIC Insurance can be converted without physical examination
but premiums are standard rates;

¢. Credit Union principal would be 4,080 dollars plus dividends;

d. Civil Service Retirement Annuity with survivor benefits 3,756
dollars annusl annuity;

e, Ptemhoopmnzadmpoheym bemimaiwddlrecﬁywiﬁx
underwriter at 25 per cent increase in premium.

‘The three programs illustrated above prowide immediate protection to cover
sudden death and unexpected misformunes both to one's self and to one's family.
One of the term insurance pelicies can be used in lieu of mortgage insurance on
your home. The savings account will help to provide for the children's education
or temporary emergencies. Your retirement ammuity should provide s reasonable

How are your affairs? Review the list below and see if changes are needed
in your present program. :

SECRET
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ASSETS ADEQUATE  NOT ADEQUATE

Average Bank Account
Savings Account

‘War Bonds

Stocks and Bonds
Other Savings

Equity in Home

Life Insurance

Health Insurance
Retirement Income
Education Fund

LIARILITIES

Debts (Monthly Payments on Car, Furniture, etc.)

SECRET
NOFORN
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Federal E;ﬁélayees’ Compensation Act

Civil cmploy«ees of the Government are eligible for the benefits of this Act for
injuries or ilinesses incurred in the performance of duty, 1.e., ome proximately
caused or materially aggravated by the performance of officlally assigned dutles.
The coverage of the Act extends to Federal employment any place in the world.

Among the benefits provided by FECA are full hospital and related care, compensa-
~ tion for loss of wages (in lleu of the use of sick and anmual leave), compensation for
- permanent disability, and compensation to certain named survivors in case of the
employee's death.

ﬂitﬂ Service Retirement Act

Employees may retire at the following ages with at least the amount of Federal
service shown:

Migimom
Barliest Years of

Age Service Remarks . ,

Annuity reduced for age.

E & 8 R
8 8 8

Must be involuntarily separated;
annuity reduced if under age €60.

Must be involuntarily separated;
nuity reduced if under ageéﬂ

&
%

s Must be totally disabled.
Ap[ﬂled For Release 2001/07/28 : CIA-RDP78-04724A000100090013-2
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Civil Service Retirement will provide an anmuity for your widow aad children if
you should die while a Federal employee after having five years of civilian service.
Your widow will receive S0 per cent of an annuity based on your "high-five” average
salary and years of service. In addition, each child will receive an annuity of 40
per cent of the employee's "high-five" average salary divided by the number of
children. However, annuity to any one child is limited to 600 dollars a year, and
the total to all children cannot exceed 1,800 dollars a year.

- 'The chart on page _ pffers a quick method of computing anmuities up to 5,000
dollars per annum.

JE Social Security

g @Exmplnyees are generally covered by the Civil Service Retirement system.

 Some may be covered by Soclal Security or have covered employment elsewhere.

=X Social Security deductions represent a tax of 2 1/4 per cent on earnings. The employer
pays an equal amount. The maximum taxable earnings sre 4,200 dollars a year and
minimun taxable earnings for a quarter is 50 dollars.

An average maximum credit of 40 quarters qualifies an individual for retirement
benefits at age 65. Women may retire at age 62 with reduced benefits. A widow with
children under age 18 may be entitled to benefits if the husband earned 6 creditable

quarters out of the 13 quarters preceding his death. Disabled workers may qualify
for benefits under certain conditions.

Federal Employees’ Group Life Insurance

PEGLI is term insurance sponsored by the Federal Government that has no cash,
loan, paid-up, or extended insurance values. Employees are automatically covered
unless they elect to waive the insurance. During employment, FEGLI provides life
insurance, accidental death and dismemberment benefits. The insurance is an amount
equal to current salary or to the mext 1,000 dollars for which you pay 25 cents a 1,000
dollars for each biweekly pay period. The Government contrilutes half as much as
the employee.

3{2 Overseas Medical Benefit Programs

S | The-Organinstion-mey-reimberse Hospital and related medical expenses incurred

r<. by staff peregnnel on PCS aseignments outside our country, its territories and posses-

i%i sions Employees who are overseas on temporary duty are excluded. The program
S \ covers only those injuries which require or normally would require hospitalization and
‘f’s | which are not the result of vicious habits, intemperance, or misconduct.

Expenses incurred by dependents of eligible overseas employees may also be
reimbursed, under the same circumstances as are related above, for injuries or

SECRET
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{linesses incurred while the dependent is located abroad which require hospitalization.
Coverage for dependents is for the cost of treatment which exceeds 35 dollars up to a
maximum of 120 days of treatment. This maximum limitation may be walved when

the dependent's condition clearly was caused by the fact that the dependent was located

Bxpenses for maternity, elective and cosmetic surgery, and oxrdinary dental care

;Q i Y Lf-““lﬁt
W)A{x t‘ﬂ‘d ;34 7] % g‘w"‘% % (i’l
& éjlj b ‘ {r{[‘g\ C“

*

Income Replacement

This plan provides for the payment of up to 100 dollars & week for periods of
disability, beginning with the 31st day for up to 10 years if the cause is illness and
for life if the disability is the result of accident. This benefit is paid in addition to
other benefits you may have.

Hospitalization and Surgical Plan

‘This plan providee for the cost of a private room, up to 13 dollars and 50 cents a
day for 90 days in any hospital. This plan also allows for payment up to 202 dollars and
S0 cents, plus 75 per cent of the covered hospital extras up to 5,000 dollars &f benefits.

WARPA and UBLIC Life Insurance

These are two term Insurance plans which include payment of accidental desth
benefites under certain circumstances.

Presd Diseases

This plan covers polio, leukemia, scarlet fever, dxmmerh, smallpox, spinal or
cerebral meningitis, encephalitis, tetanus, and rables.

Travel Plans

“Travel-matic”, "Atr Flight Trip Insurance”, and “Flite-Flan" are avatlable to
NOTE: For details on the sbove insurance plans, cansult GEHA's bocklet entitled,
"Your Hesalth and Lﬁghmncc Progzam."
S8BCRET
NOFORN
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Mortgage Insurance

GEHA's term insurance may also fulfill another of your needs -- payment of your
morigage.

GEHA's UBLIC and WAEPA policies are ideal for takiag care of thet mortgage re-
demption problem facing your family. How can this be done? Take two examples: You
purchase s home with a trust of 20-28,000 dollars. Purchase a WAEPA policy in the
amount of 15,000 dollars and a UBLIC for the same amount and your mortgage is taken
care of, should you die before your debt is liquidated. As you reduce the size of your
debt, you can elect to reduce your insurance or retiain the:full amount and provide, in
addition to payment of the debt, additional inacome for your family. The cost of the
protection afforded in this example is surprisingly low:

: Dollars
WAEPA -~ Under 41 years of sge - 8.33 monthly
UBLIC - Amny age = .15 monthly

Total 17.48 monthly

Assume that your debt from purchasing s home is 10-15,000 dollars. UBLIC
provides policies {n the amount of 9,000 dollars (3 dollars and 49 cents monthly cost),
12,000 dollare (7 doliars and 32 cents monthly coet), or 15,000 doilars (9 dollars and
fifeeen cents monthly cost),

One difference between using GEHA's term insurance for mortgage protection end
the type purchased from outside companies is that these companies provide a term
contract which reduces each year during the mortgage period eventually to & small
paid-up palicy. The cost of this cutside insurance is higher then GEHA's term insurance.
For example, an available contract covering a 10,000 dollar-mortgage, with a paid-up
policy at the end of & 20-year mortgage period, costs 128 dollars snmally. The same
10,000 dollar mortgage would be covered by UBLIC at a cost of 73 dollars and 20 cents
sanually.

Of couxse, If you need this;mortgage protection in addition to the full-term protection
provided by WAEPA snd UBLIC, you will have to consult your private insurance agent.

Sevings

Two easy and painless ways 10 save are available to our employees. Oneisby
regular and periodic deposits to our Credit Union; if you are oversess, a direct payroll
deduction can be authorized for this purpose. The Credit Union pays dividends or inte-
rest depending on its earnings for each year. Last year a dividend of 4 1/2 per cent
was peid.

} SECRET
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Another way is by authorizing your bank to regularly deduct from your checking
account an amount for the purchase of Savings Bonds. This can be accomplished by
& simpie letter to your bank.

Regulax savings ai‘cencburagedaoaatomeetfumremds, such a8 the purchase

. of a home, education of children, and to provide for unforeseen emergencies against

which you are not already protected.
Do I Need & Will?

This question should be asked by each employee. The answer will depend on the
specific circumstances of each case. Keep one thing in mind, however; the size of your
estate may not necessarily be the controlling factor in your decision. Wills are not
alone intended for the man with a large estate., A man with a small or medium-sized
estate may also require a will. On the other hand, your estate may be of such a
nature that full settlement of your affairs can be accomplished without a2 will. For
example, an employee can designate beneficiaries to receive payments of FEGLI,
fjump-sum retirement, unpaid compensation and GEHA life insurance. At the same
time, he can keep his credit union sccount, bank accounts, saviags bonds and secu-
rities jointly with his wife or other intended beneficlary. (NOTE: It is wise to seek
legal advice on joint ownership since there are many legal technicalities involved
which might bhave a bearing on which sssets should be of a joint ownership nature.)
Upon the employee's death, these various benefits will paas to the designated bene-

ficlary or joint cwner without any probete proceedings.

The employee may desire to distribute his estate in a more flexible manner and
in such & way as to anticipate certain difficulties, 1.e., guardianshipiroblems,
simultanecus death of & family group in a common disaster. In these cases, the
estate owner should have a will.

Burial in National Cemeteries

Burial in 2 National Cemetery to most people means burial at Arlington. There
are, however, national cemeteries in almost every state as well a8 in the territories.
You might be interested in knowing the requirements for burial at these locations.

Any member of the Armed Porces dying in active service or former member whose

~ last active service terminated honorably is eligible for burisl in a national cemetery in

which grave space is avallable. If the spouse of an eligible service member should die
firat, he or she may be buried in 2 national cemetery provided the service member sub-
mits a statement that upon his or her death, he or she will be buried in the same or
adjoining grave. Upon the submission of a sim{lar certification, miror children of

the gervice member may alsc be buried in a national cemetery, but only in the same
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grave in which either parent has been or will be interred.

Mhmehrge!w&egnmﬁehaﬁdmlmxywﬁumw
or closing of the grave. As soon as possible after interment, the grave is marked
with & Government headstone, furnished and erected at Government expense.
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{Determine on what page this should be inserted.)

Some Typical Monthly Survivor Benefits for a Widow and Two Minor Children

Income FECA! Retirement®
Years of Service
iQyear 1Syear 20year 25 year
Dellars Dollars
4,000 233.00 128 145 161 178
3,000 291. 66 134 155 176 .196
6,000 350.00 141 166 191 216
7,000 408. 33 147 177 206 235
8,000 466,66 154 188 221 254
9,000 525.00°5 161 198 236 273
10,000 525.003 168 209 251 293
11,000 525.003 174 220 266 312
12,000 325,003 181 231 281 331

13t death was incurred in performance of duty.
23¢ tacome listed {s employee's high 5-year average.
S)aximum death benefit provided by FECA.

N.B. - H widow and/or children are entitied to FECA and Retirement
death benefits, they must elect which benefit to receive. i FECA
benefits are elected, payment of lump-sum retirement withholdings
is made to beneficlary.
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WHAT THE BENEFITS AND CASUALTY DIVISION CAN DO FOR You

Fodevel-ant-Orgeninstion sponsose m-agrmfmvimly described are
ved by the Benefite and Casualty Division, Office of Personnel. In its con-

L

duct of these programs, BCD makes every effort to process insuxsnce, medicsl, and
rotirement claims expeditiously, In FECA claims, which require extensive documen-
tetion and accumulation of evidence, BCD assists in the gathering of information and
assures the presentation to the Bureau of Employees® Compensation of s complete and
forceful clatm. Wherever applicable as in the case of FECA, retirement, and insurance
viabws, considerable laison is maintained with the Federal Agencies and companies

BCD's Casualty Affairs Branch {CAB) alse administers the.Ougenis
Program, the extent of which may not be generally known throughout the Organization,
Knowing that such & program exists may ease the concer '
entitlements and the manner in which their Orgaatuation

Upon notification of s death, whether in the Linited-5iaies or overseas, CAB 28 B

sssumes control of the case, Working closely with other Gegentwation, components,

CAE will axrxange for proper notificetion to survivors and will render them as much

sselstance e possible. If death occurs overseas, CAB will direct the return of the

body to the place of Interment and will also attend to the other obvious details present,

L e., return of family members in the area, shipment of personal and housshold effects,

ete. At the same time, CAB conducts in all death casss an immediate review of all

bauafits to which survivors may be entitled, 1, e., unpeld compensation, insuyrance,

death benefits of the Retirement System, FECA, Soclal Security, credit union, ete,

Mmuvmmwmsmamdﬂwsmhymmwm,
CAB representatives arve in touch with survivors, These representatives will advise
the survivors of all benafits available and will obtatn signatures to required forms -«
e foxms will have been completed in advance of the visit from {nformation contained
in the deceased's official pexsounel folder. Every attempt is made 1o minimize the
effort of the bereaved survivors, The various forms are then processed and expeditiously
survivors (particularly widows and children) are spared the worry about the future
finnncing of their datly needs -- if beneflts sye avatlalle -- snd the ordeal of tnguiring
shout and seaxching for the means to obtain these benefits,

An eretanding of the scope of this service should be comforting to the employee,
siace he can be certain thet his widow, children, and other survivors will be assieted

Feoie!
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wmmm@mwmmmmmmmm Often, however, this service is
complicated by certain dfficulties which only the employee ¢can avold. You should
correct these problems now if they apply to you, For example, one of the most important
and tmmediate considerations facing CAB {s notification of death to the e:mgmc:y
addvressee selected by the employee. Sometimes these designations are useless, since

they are of such & nature a# to make contact with the addressee Impossible, or at least
very diffieult, Therefore, the following points should be kept in mind with respect to
smergency addresooes:;

. Belect samecne capable of receiving kﬁmediam notification and making
Mmmyw behalf, despite the emotiona] shock present. mlec:imefanagwd
ox 11l parent often defeats the purposs, siuce the severe emotionel shock accompanying
the notification could create & new physical or mental crisis. I faced with this problem,
LAB will avold divect notification to the agad or ill parent and will search for someone
who ean act as intermediary and soften the initlal enuouncement to the pavent, i.e.,
brother or sistex, family doctor, or family church head, Keep this in mind, and select
someons who can sbsord the emotional impact of the notification and at the same time
st on your behalf,

2. Youv efficial records should show whether or aet your deeignated emergency
sddresses {8 aware of your Drganfation atitation, A great desl of effort and concern
is devoted o resolving this quastim 80 that. when nottfylng the sddyessee, secuxity and

mm&mﬁmmprm

8, Be sure thet your designation of an emergency addressee Is always current
sud that any change of status is immediotely reported by-true-aame datton to SAR: HesmausnTies.
m&ﬂwmmm;msmmmamhm&matm case.

Whils the casualty program has been described in connection with desths of
employees, the services of the Casualty Affairs Branch apply as well to cases of
serious kmiry or ilinees of employees and also to deaths, serious injuries, or {ii-
nesses of dependents, accompanying the employee to overceas agsignments,

Importunt Documents You Should Have

Hexs Is & heief Hat of the important documents you should consclidate for use a8
wvidence of your - survivor’s entitlement to benefits:

*Your birth certificate, and one for each member of your immediate family.
%szmwmnmmmmmcmy}

ertificates {lacluding former marriages of you or your wife).
WWWM&@EM&M&M your wife,
*Court orders pertaining to support and custody of your legal dependents {in-
 eleding you or your wife's children by a former marriage or adopted children).
*Donth curtificates of children, former wife, ox former husband of your wife,

~SEHEReT™
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*Deods and mortgage documents, -
*lagarance policies,

*gank secounts, Savings Bonds, securities,

Syilla,

SPower of sttorney,
*Proaf of militeazry sexvice,

pang Your P-BW& Bafe,

' You should make every effort to retain the original of these documents, It le
sdvisable to have an sdequate number of photostatic coples certified by the custodian
of euch records, The documents are obtained from various sources, Your County
Clerk or 2 slmilar afficial can provide certificates of marriage, deeds, morigages,
o court oxders, Adoption, birth, and denth certificates cen be olbtained from the
Yital Statistics and Welfare Department of the state concerned.  All your important
documents ehould be stowed away In 3 safe place, A safe-deposit box, with the right
of entry given to e dependent or other trusted individusl, iz onc of the safest places to

keap tmportant papers.

" The tatroduction in this Bulletin announced a new service terw;)emmml
concerning the maintenance of & personal file. Do not confuse this with one’s official
 falder. What is proposed s a file in which can be stored coples of an e~
ployse's vital documents of a record nature, ‘The ariginale of such documents should
be mmm in another safe place,

emplayae desliring this new service should contact our Casualty Affeirs
km!t. ¥ interested employees are overseas or otherwise located away from head-
guarters, thelr desire can be tronsmitted by memorsadum,

* Perscmal !!1§° containing these vital documents will be maintained separately
m m W&M’s officisl personnel folder, These files will be maintained on
1 tontizl Lasis, protectlng the employee's privacy, and will become a matter

St ;-_,.,.“ on only upon specific request by the employee or upon his death as
pazt ef ﬁm getflement of his affaire,

e
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TO: Executive Assistant to the DD/S

ROCM NO. BUILDING
122 East

REMARKS:

We have spoken about para 4 of
the introduction., Some changes in
the text have been made thereon for
the purpose of eliminating the
"uniqueness of the organization''.
These are merely suggestions for
your consideration.

O

—

FROM: C /I&R .
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Executive Secretariat yy 20 '58
ROOM NO. BUILDING

1050 "L

REMARKS:

Charlie:

Here is material for special
issuance of Support Bulletin on benefits
and allowances.

Will appreciate your comments.

STATINTL

FROM:

Executive Assistant to the DD/S
ROOM BUILDING EXTENSION
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