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Purgusnt to your requeet of 22 December 1953, attached hereto is &
sumery in narretive form of the elements for which the Security Division
is vesponsible in the Security Office missien,
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I. RESPONSTBILITIES.

The Jecurity Divisien 1s on overt mrm of the Security Office., It
hes the generul respomsidility of insuring the of olassified
W,MM&MW&& for ty clearing overt

sonl-otvert per 1, proteets sources and nethoda
amumqml&.m. Higemos

To carvy out te respensitility the Security Divisiom devel
sgtablishes and implemants security policies, rrtimdm'u and b
for the sacurity clenrrnce of cvert and semi-oovert pereennsl; for
the moniterdng o the securiis filss of ench persemnel; for insuring the
safegunrding Y- phyefcal means of 211 olnesified inforsmtion and
safety of persommel In hasdousrters installatione; »nd for the uwe of
the polygraph a3 an &dd to favestipaticn and interrogatien, I
additien, 1t srintedns liaison with securtty offisiuls threughout
:?Wt for the rurpose of selving matual rroblems in the field

+ ¥ witf 4 {

IT, URCANIZATION AHD PUNCTICNS

In oeder to tmploment the twond gomaral peliolos sctadliished fow
the pexformpos of its misaden, the Seourity ﬁﬂm iz orgonised for

administrative and eperaticnsl rmurposes into the Persomnal \
mﬁ, the Thysiosl Security Branch and the ﬂ 25X1A
» ' ;\ X

In genernl, the Perscomel Security Pranch 1s charged vith the

responsibility for reccessing for seourity olearames sll oeses of

overt and semi.govert persconel and other persons used Yy the Agency

in other then s sovert capacity, exvept cases of linisem eontacts vith

Whur empleyees, In conneation with this, the Bransh is slse
vith the respomsitdlity fer meirteining a oonstant review snd

u-pxmﬂoﬁzwm mgdty ttuS:rda tab14 shed hm ?mlw Intien
) ; ‘ on

end Emoutive Opder 304350, w Hons

Approved For Release 2000/09/08\6IA-RDP78-04007A000600040006-6




‘ a | -~ ”
Approved For Release 2000/09/08 : 21A-RDP78- 04007A@QO$5(§04@Q06 6

1, Forcomal - Perconnel emnloyed in thic Drench conoist
of former lawyers, edusutors, Mwlressmen and security
officers, most o vhom have had extensive investigative
exrerience nnd vho are speelally qualified to perfom
the resocerch and awmisml mtﬁ.md Ter the security
evaluntion of rerzone of interest te the LETCY o

= In scocer-lishing its coneral resyonsibilitles,
e Toracnnel Jeourity Besneh i invelved in ihe fellevinge
rrecifle fmetioass

e, Processes fer cecurits clerrance a)) cores of
staflf en-loveos smrloyed in evert end eerd.covert
*’m:it‘!,m..,, iIneluwdine militors persomne’ arsipned
te the Agsney, In o ditim, thx, reocess for tho
serrorriste clesronese coneudiants, oltisens

25X1C

3 &) eontracts nn® extermal wessoarch
mm, &m eﬂm' rerzens usel by the Apengy in cther
csoraelties, such ns for puard rervice, repreduction,
travel, moving and rereir werk, Aleo rrocess for

mwity deternination engen of requestz to marry
eldens,

e, Mainteins' the security flles of parsens security
cdleared Yy the Branch, as well ss files of miscellznecus
security infcrmation and 2lso maintains s mester Lndex
of saoch Tiles.

4, Collests, reviews and establishes files of infor-
nation of a seourity natare, maintains & besic liteary
for resesrch snd oonduets much resssrch as is necesssyy
mma&mmn«-ﬂm
requssts for security infermetiom, | .

o, MMWMGMW

for security inforsetion mwummu

and aseists in replies to inguiries cencerning ex-
~ mmpleyess frem outeide scurses, =uch es emplayers

an’® scheocls

L4

£f. Reviews and rakes seomrity determimtions in
ccomection vith trensfers snd the gramting of additionel

cleerenoes, suck as Specisl Intelligence and eryptogrephie
elecrences,
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€. Cenduots & contimuing reviev of the seourity
files of inowsbent empleoyses for the purpose of
initisting further investigation ecr security cction
as srpesrs ndvisadle, In eddition, the Branch
Feereres for processing maoh csses 23 fall within
the provisions of Lxscutive Order 10450,

h, Services regussts from other offices of the

for infcrmestion oonceraing clesranoes 2nd
for misesllencous secwrity infermatien,

3. Mnn&- In order te efficiently perform the above
fumetions Per-crmel Seocurity Brfzd; is sub-Adivided

as followss
25X1A
a, FPerferms the necesssyy
rese na pertaining te cleerance ond
25X1A collection of pertineat security infcermmtiom,
b, Haintaine the security Tiles
25X1A andt Seeurity vmum.w

2BEX1A M Determines the smount of fmvesti.
; neosssaYy and forwverds for investigation,
- Aprmreises all investigetive

I
material and rakes such recoumendstions for seourity
sprrevel o disaprroval as appesr sprrepriate,

e, Contast "fficers - The Brsush has twe Contact
Officers. Ome of thess Contest Offiowrs security
debriefs employees terminating employment with the
Agenay; cocrdinates requeste frem other Governwent
ageneies for informetion oontoined in Agency files;
end maintaing lisison with seourity offfcers of other
agencies vho desive to revisv the security files of
Terner Ageney employees,

The other Centact Offfoer {s asaigned %o -the Central
gmaaing Brengh and n:eupluh-a the security briefing
suployees dererting for overseds their dependents
vhere desmed cdvisable, "¢ :

. B, Pheleal 3eewrity Branct

In gensrsl, the Physieal Security Bromoh 1s charged with the
Bllity for off s riyaical security rwogrem om sn Agency-vide basis
for the rrotestion of igenay activities snd facilities ageinst renstration

o

-3-

&
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lvmw:)wmmdtumm“dmmmm

material and documents sgsimst lose o8 cr wautherised
disolosure, This hili t 25X1A
25X1A to ovarsess instrllsticons

through the media of teshnionl guidencs sund arsistence provided in
response to individual requests snd apeeific operaticnal needs,

1, « Farsennel employed in the FPhysicel Security
m generally of fermer Lnvestigaters,
technistans and individusls with prior experience in
the flelds of physiesl seourity, ssfety, slestremies
and enginesring.

- ~ = In sooomplishing its general respensibilities,
1ee] Seeurity Brench {5 lnvelved in the fellowing
sreeifie funotione:

a8, Comduots inspections of fasilities proposed for
ocoupanay by the Agenay for the purpose of de
th;g muitability frem a phycioal seemrity stund.
PO

b, Hainteins & contimuing swrveillanse of
wmmmmmmummMm
nese of plyeicsl ceourity measures and devices.

Q. Sequrity indeotrinetes esployees entering em
duty in the ‘genoy Wy meenz ¢f a olass vhied
includes 2 sedurity leoture and security movie,

4, Condugts the security proesssing
employess, mmm&ﬁrmmm?'m

graphing, execution of the Cath snd
of the Secarity Reguisticas, resding

o, m;mmwmmmmh
and eontrels their use,

f. Supervises t:e gusrd fovee, uhidlmmat
sprroxinetely 32% guards, ¢ A

8. Falutaine ¢ staff of appreximn wnupumm
N mmamw.mmim;:,m

h, Mmawd twvmmm

-t

&

L
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1, Conducts Snvestigetions of repcrted security
viglations, determines the responsidility for
sueh vislations end gontrols ?: for
charging security viclations responsible
enployees

»

J. Conducts through the guard foree and Xight
Security Offieere periodic inspectioms of heed-
ﬁmumummmmw

k., Conducts the necesssry investigation in ceses
invalving o seourity situaticns or canes
involving loar, thaft or mishandling of
¢lnssifind doownents or materiale,

1. ‘ledntaine eontrel over the sofokeeping equip-
zent of the Agenay; chenges the cecbinations and
Tepalirs suok equirsment,

®m, YMelntains a progrem for the training of versomnel
wimarMMfmmm
;aml”&

L

n, Centrols the colleotion snd destrustion ef
alnssified weste, vhich amownts to between 5 and
55 tons per month,

tv Reguls tirmelly
MWMMMMchWum
exist for security guldence to emplayess. In oormwotion
wnhtkh mmgmmuunmm
Mt&mafmit:wm

q. MMm#ermmmmw
for the mevement of claszified doounente end »aterdals,

r, Maintaines & safety yrogrem, vhich includes
inspections of mnmg instellations from
A . mviwwf the Mg % e
NS SUT e m oy of

o enployees
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3.

Saiisg -~ In arder to eofficiently rerform its
funotions, the Fhysloenl Security Branch is sub.divided
into the foallowing secticns on an informel beais,

a8, Duilding Security ~ This section generelly
supervises those fanotions invelving rerotection of
the tmildings from o piraicel security standpoint,
sach a3 Wllding mmm the Night Jeourity
Offioers, goards, safe technicisns, receptionists
mmm

b, Iuvestigative - This section condusts the necessary
tima in croes of security violstioms, loet

or nishondled classified docunents or raterinls and

other ocses remiring investigution, as well as eonducting

the security indectrination of new emplayees.

o, Sefety - This section conducts the surveys and mekes
sueh recommendations &s aye nssessayy te insure the
sellety of persennel snd buildings,

4, Technical Security - This sectien conduotis the
inspections te detect murrertitiously inat:lled devioces,

o, FPiresrms - This section supervises the firemvws
rogran, ‘
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