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CONFIDENTIAL

9 April 1954

MEMORANTUM FOR: Executive Secretary, CIA Carser Service Board

HUBIECT: :?uggefs'éﬂ.cns for Draft on Overseas Rotatlon Paper

1, In the following, I em briefly listing a few suggestiona which
7on may want to use in the preparation of the workling drafbs:

2, £s I memtioned in enr meetlag, the {inal dotamination of
an indlvidnal’s next assignment should be based on four elements:

(1) The individual's oun wishes or preferences as stated

5 V} by hir in writing, (It should be pointed cut to him, however,
LY f%g that oircumstances may not allew the compliance with his pre=~
\% = y "% ference.)

Lo E% O {?) The personnel needs of the organizational component
- ﬁé E ‘,’3‘; to which the individual belongs.

| o .

!:tq (3} The sum of the information obitained on the individual,
Z W‘ 120 he nzeessary process of facit-finding should includs, in addition
3 gga‘f;i +o the ncrmel Persornel Evaluation 3eport, field efficiency records
*g A L and training records, alse the views of one or wo of his previcaa
\ & ¢ or current supervicors which may hawe feund no reflection in
! ’;} wuritben forme. Such supervisors night be available during TDY
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nr PO3 for interviews with members of the Carser Service Board

of the Sndividual's organizational componend.,, Thies method of
adsitional fact-~-Finding i8 recomended in order to ocuthalence

any shorbeomings which, as we lnou, performance records frequently

k pontein, e sn additional device which might facilitate the
g 9 Bl td sullection of pertiment informaticn on an individnal, it is
e ﬁ v e reccrmended to develop s. Career Progress Chart which would cone
3] ".:’ - tain and gradually keep up to date all pertinent information on.
{ ¥

the backgyound, p3st experience in intelligence within and cut=
pide of CIA, %reining ccmpleted, and positions held hers or '
overeeag, Such Career Progress Chart is currently being doveloped
by the FI Career Service Board for its own guidance,
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{4) Pattems of career service development which would
ultimately have to be developed by the wvaricas organizational
components of CIA in order to allew leng-term planning and
gaidance of the development and asteecring of individuals in a
real career Pashion, Such patterns would, of course, hawe o
be applied in a very flexidble manner, but they would provide
the general backgreund ageinst which individual situations
could be analyzed and detemmined.

b. Another consideration in detormining the next assigpment for
returning personnel weuld take into account the individualls vieed for
and scheduling of advanced or speeislized training which the indle
vidual may requirs im temms ofs -

- {1) Overall carser developmene |
(2) Prevequisites negessary to professionally qualify

the Jndlvidual for the specific assignment whish has been decided
) for hiNQa Lo .
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INSTRUCTIONS: Officer designations should be used in the “TO"’ column.
and each comment numbered to correspond with the number in the “TO"’ column.
before further routing. This Routing and Record Sheet should be returned to Registry.

Under

R0 SHEFONFIDENTIAL |

each comment a lme should be drawn across sheet
Each officer should initial (check mark insufficient)

25X1A

FROM: NO.
Chairman, Task Force on Overseas Rotation —
Planning, 223 Curie Hall 7 May 195L
To e B B COMMENTS
1. 223
! Curie 1, The attached material is
forwarded as a result of the
2. discussions at the first meeting
of the Task Force.
3 Please review in preparation
) for the next Task Force meeting
the week of 10 May 195k
25X1A
4 Attachments:
a, Comments
5 b, Comments with
forms
- ¢, Comments b with
. forms
d,  Forms furnished by Mr,
: 25X1A
7 0. Communications form
f, Office of Personnel form,
8.
9.
10.
11.
i2.
i3.
14.

15.

ORM NO. 51-10
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o
STATSPEGpom -2
Subjects

4
1o In accordance with diseussion
herewith coples of the following forms
overseas rotation planning:

2 hﬁiwogra_phed Pergonnel Questiommaire _
be  Form 56-T9, Uonthly Classified Parsormel Repord

2, The Mimeographed Persoms) Questiomaire form i completed annually by
all professional. elagsified parsomiel in the Division, both domestic and overssas,
and those administrative persomnel who are subJect to overseas assigmment. I% ig

utilized in plaming reassigiment of personnsl currentl: 32 ae vinl] aa
STATSPEgsipmment of persomnel to overseas stations m 'STATSPEC

o A lonthly Classified Personnel Report form is submitted to Headquarters,
STATSFng each field bureau and branch ofﬁ Bach olassified employse is listed
nereon end in the cass of overseas emp! yees, explration dates of contracts ave
shovm. Remarks can be enterad by the bureau or branch chief at the timo of
submission pertaining to such mabtterz as extensions, reassignment rrefervences,
ele., The reports are raviewsd in Headquarters and appropriste additional
remarks confirming extension dates, naning replacements, indicating foully and
dependent status of replacemants, and reassipgmment plang for the returnce, ete.,
are addeds One copy of the form is then returnsd o the figld buresm. This form
insures that no retwrnees are nlssed and that the individuals end ‘thely supsrvicors
are kept informed of plamming, Intpies concerning reassigaments sre rornelly mede
about six monthe pricr to expiration dates of contracts.

218 Curie Hall
seas Rotation Planning
at yesterday's meeti

wrrently used in

DUGY L
Taslk Fox'ce for

there ave forworded
commactiSAABRREC

L, This system has worksd fairly well in Roturnees have in al%.Tégﬁser;l;EC
Imowm in advance the locations of thelr next as gnments, although ia far insteannes
have the actusl slots to be occupled been indieated in the lonthly Clagsified
Personnal Report retwrned to the £ield,

5. It should be polnted out thit reassignment plans inFam not Bathiyt €
based upon efs}t'fies in printed forums, Exchange of personal labiers batmean ovezgas
STATSFgEi@lWagB and Ghéei‘& concerning reassigmmenta 4is encouwragad and personal
Soassions ere held at laast once a year with field employess 1n the cowrse
Tield trips by the Chilef op Deputy Ch:{gf, ploye ? o8t Rfspec

ol

- - ‘ o
2 Enclosures 4

Copy Ol P DB Tl A
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SECURITY INFORMATION

2. Second copy will be returned to Bureau with Departmental remarks as applicable.

3. Column (I) - used by overseas Bureaus only.

4. Column (J) - current knowledge of personnel planning or status, i.e., LWOP; Plans/Dates for official school; Place/Date of pending transfers;
names/arrival date of replacement if unknown so state; Bureau Branch or Section Chief's recommendations. Separate sheet may be attached and referred to in

INSTRUCTIONS: 1. Submit in Duplicate to Adm. Office by 25th of each month. Field Bureaus will submit with progress report.
Col
5. Column (K) - uysed by Departmental Headquarters only.

(A) BRANCH/BUREAU {C) DATE

STATSFEC MONTHLY CLASSIFIED PERSONNEL REPORT

FOREIGN BROADCAST INFORMATION DIVISION (B) SECTION (D) SIGNATURE

( (E] T/0 Position (F) Grade amene arage | (1) Expiration Date REMTRKS
5 Contract 107 BUREAU/BRANCH TK] DEPARTMENTAL

\
‘ \
T0: Chief I
_\
\

PTOVEFOT REEAsE 2001707728 |
‘AppTOv ORI S PT A2 000600010002-4
SECURITY INFORMATION

FORM HO.
.. OCT 1982 567
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Name 2+ Current Position & Grade*"“
T Tast First M.1. 3. Eranch/Bureau

Date and Place of Birth

Marital Status: Married o Single
a) Name of Spouse '
b) Name/s of Children

Date of Birth

Education: (Iist only colleges, universities, technical schools, with degrees
and year acquired)

A minerm i e i e 38 s A A T pue— e 35 ot e s ey it e e e -
i eieians s et atm S AR . RS e 0 o 4 e R 3 18 e e e e ok v s o 1 it T iy e o et )
—, e ot s - - Y A &4y e s ——

[T SO I —— [— 2 o e s e

W e et o e s s oo pa— e — .-

Lapguages: (Complete individual foreign language comprehension sheet for each -

language listed in first column below) (L Blank)
eave an

— s a——— . - e oy o e e BT Ap 1 A WL it — r— s e ———— ——_ .
A%
S —— —— - - e e e —— AR
LW Ny
OB,
— - e - e o
U PO . E— e g e e e e e et e
oo e e e - S - e e e e

Foreign Travel and Residence: (Include military and FBIS assignments)

e —_— S 108 e e O
o s prm et e . a1t e S w8 o g v L -y A A AR o s - - -
—— B e i it e - iy, e S
e ot A i < - BRSNS - - e e - PUNGUSIENS W

Experience:
a) Civilian - (List briefly only major jobs and dates held)

—r i [ - i S = A
—m—— - - o RS- JRE—
. PR [
... S o v e e R e

YY) MiIitary - (Tist branch of servicé, rank, grade or rating; active or imactivc
reserve)

— N . . . - STATSRPEG ~
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DATE L i e

FOREIGN LANGUAGE COMPREHENSION

(Fill out separate questionnaire for each language)

I

1. How did you acquire your knowledge of the language? Specify number of
years studied in high school and/or number of college units completed,
~ length of time spent abroad, or centacts with others fluent in the
language. (Use separate sheet for details if necessary.)

2, Have you had occasion to use the language in recent years and have you
made any effort to keep up your knowledge of it? Give details.

I

1. Would you be willing to take a written test in the language?
Yes No C - ‘

2. Do you think there could be rapid improvement in your skill with the
ianguage in any of the following if you undertook some serious study
for a few weekss = . - - - o

Reading _ Writing _ _ Speaking — Understanding

~lee
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one answer to eac f the following questions by placing an "x" on the

appropriate line:

1-‘

In conversing in the language, can you
a) say anything you want to say without difficulty?
b) make yourself understood with a simple vocabulary?

e) get by only with great difficulty?

When you hear the language spokan,. do you

a) ___ understand everything that is being said?
b) get the general ides only?

c) . tatch a few scattered words or phrases?
a) understand almost nothing?

In writing, do you feecl able to translate complicated ideas accurately,

with correct syntax,

a) without the use of a-dictionary?

b) " with a dictionary?

c) only in summary form, conveying the general thought without
T all the details?

a) not at all?

In translating with o dictionary, can you

&) translate d1fficult technical material into idiomatic BEnglish?

D) summarize the main points?

c) get over the general idea?

d) or do you consider such material outside the rsnge of your
T knowledge of the language?

|

Can you write simple sentences
without a dictionary?
with o dietionary?

a
b
I not at all?

)
Y
In reading a newspaper in the language without a dictionary, do you
generally

a) understand all of it exactly and in detail?

b) understand most of 1it?

c) form some general idea of the main points?
:::::'understand a fow isolated sentencas or phrases?

In reading a newspaper with a dietionary, do you think you could
a) understond all oF 149

b) understand most of 1t?

form some general idea of the main points?

undergtand s few isolated thoughts?

After scanning a newspaper article rapidly, could you

a) summarize it accurately without a dictionary?

b) get across the general idea?

c) get no real idea of the contents without looking up key words?

Do you read in the language

a) easily and for pleasure?

b) —_ with some difficulty and prafersbly with a dictionary?
c) with considerable difficulty?
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MISCELLANEQUS WOTES BY O DEVELOPING ASSIG‘JMEWI‘S
FOR EMPLOYEES REIURNING FROM OVERSEAS ‘

1, Prior to departure for an overseas tour of duty, the employce
shonld record, on a standard formm, information concerning the types and
locations of assignments he would like upon return, The completed form
would be placed in his personnel folder, or copies could be given also
to the Placement and Utilization Division, his Career Service Board,
and his organizational component, Thus, this expression of his future

assignment interests (at that time) would be available all the time he
was awny, and could be used in planning for his next assignment,

2. 'The overseas employee's wishes and preferences concerning his
next assignment should also be obtained a number of months before he is
dae to retum. The obtaining of this information could be accomplished
routinely with the use of a standard form avallable in the overseas
stations, There 1s no reason why headquarters should have to reaest
such information separately for each case. The completed forms conld
be returned to headmuarters for the use of the Placement. arid Utilization
Division, the employee's Career Servica Board, and his organizational
conponent.

3, 'The expressed assignment preferences of the overseas employee
cannot be expected to be based upon knowledge of current opportunities,
vacancies, orgsnizational structures, emphasized activities, and similner
information., The employase, therafore, should be asked to state his pre-
ferences in general terms with respect to the following factors: '

a, Different types of duties and positions in which
Interested,

bo Types of functions, sctivities, and organizational
components with which he wishes to become assoclateds

Ga Geographlc locations in which he would like to serve next,

d, Types of training which would improve his qualifications
and valne to the Agency.

CONFIDFNTIAL
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o The standard obtaining of the overseas employee’s statements of
preferences conceming his next assigrment should never be postpmed so
that headquarters can tell him about what opportunities exists Infore
mation about opportmnities is subject to rapid change, or there may be
no cpportunities to describe, The employee shouldn't gat his hopes too
high about some opportunities he won't truly have, At any time before
the return of the employee, however, he may Le contacted to determine
his reaction 4o 2 propossd assignment or altemative agsignments3 in some
instances, the only desirable contact from headquarters may be to let
him know of the assignment which has been selected for him,

5s %he Position Control Branch of the Processing and Records Division,
Office of Personnel, has linesdex record cards for all employses. BEach
organizational component knows when it sends an employee overseas, when his
tour will expire, whether or not the tour is to be extended, and similar
Informatlon, These compments can routinely provide the Position Control
Braneh with expected dates of return for each overseas employee, The
Branch ¢an attach a simple flag to the line-dex card at a spscified
location, can routinely push the flagas a measured space to the right
each month or three months, and thus can tell spproximate dates of roturn
at a glance, As the flag for & card reaches a key point (e.ges nine -
months before the expected dats of return), the Position Control Brarch
¢an 80 indicate ¢n 2 stendard fomm, and can send sopies of the fom as
a notice to the component coneermed, the appropriate Career Service
Board, and the Placement and Utilization Division. It is estimated that
.. -only one additional employee will be needed by the Agency +to perform
. this funotion, and it is believad that the sewvice is worth it.

- & If the component to which the overseas employee is assigned

. acquires. information that the date of his return will be aliered {e.g.,
- returning unexpectedly early, exténding the tour), it will notify the

.- Position Control. Branch, The Branch will correct the flags on the line=
i dex eard of the employee, and will notify the Career Service Board cone
- "~ cerned snd the Flacement and Utilization Division, S

BN Planning for the ne:{‘b_ sgsignment of the overseas employee :I.é a
-~ responsidility of both the component to which he is pregently assigned
.- and of hiy Cereer Service Board (which may be centered in a different

component), His present component is considering him for other assign-

‘ments Wwithin the compenents Hie Career Service Board is considering him
.- for suitabie assignment anywhere in the Agency, with appropriate recog-
- nition of the priority which the employwe’s present component naturally

" hae to & certain degreses In all of this planning, the Placement and:

Utilization Division will provide the necessary commnication and liaison,
avoldance of duplication of activity, coordination of interests and pointa
of view, and technicel guidance and suppori. _

Approved For Release 2001/07/28~261A-RDP78-03578A000600010002-4
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8, The Placement and Utilization will obtain and maintain adequate
information concerning each present and forthcoming position vacancy within
the Agency., Obvicusly this objective can be achieved only if there is
the most complete cooperation by every element of each organizatiecnal
component, and only if these components report vacancies, The Flacement
and U#llization Division will provide each Carcer Service Board with as
mich of this infomation as relates to the types of positions wnich repre-
gent sultable assignments for the types of employees with the career
designation of the Board, _

9, In developing or approving assignments for employees retuming
from overseas, Career Service Boards must consider and equate the
following factors (among others): E

2. The personal wiahes and interests of the employee with
respeet to his future training and assignment. '

b. The recommendations of the head of the emplsyaé“s present
component with respect to the assignment of the employee upon his
rsturn.

¢, The rocommendations of the heads of other componente with
paspect to the transfer of the returnee to positions within their

organizations,

do The doagree to which the interests of the Agency would be
served by the assignment of the employee to each alternative position,,

e, The manner in which general rotation programs and indi-
vidial carecer development plans would be furthered by the aliernative
possible assigaments of the employee and of those whom be might
replace.

10, The assignment of the employee returning from overgeas 10 a
- speeific position is zn nction which does not require the concurrence of
- the employee concerned. The assignment dsnision of the Agency officlal
who is advised directly by the employee's Career Service Board, when
supported with conturrences of sppropriate component heads and of the -
Aseistant Divector for Personnel, is final. In each instance, however,
 suitable effort will be macde to assign the employee to a position which °
he desives, providsd such an assignwenti would serve ths best interests of
the Agency. It may be neccssary in some imsiances to assign an employee
to a position which he does not wanb, begeuse of the neads of the Agency
or because no other positicn is available for the employee, In such
i.g:tancea a8 the latter, Agency Recsasignment Board procoadings may teke
place,

“3-
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11, UWhen decisions concerning the assignment of a returnee
are made or approved by his Cereer Servics Board (or rather the officlal
who 1s advised by the Board), the Board will commmnicate the decision
directly to the orgenizational components concemed, and will elso
vordfy that the component to which the employee is presently assigned
has trangmitted to the returning employeec appropriate information cone
eorning the assignmeat (and training) which he will be givens

12, If an employee assigned to a given component is returmning
from oversess within six months, and if there i8 a vacant position within
the compenent which Would b a suitable assignment for the rétumes, the
vacant position will not be encumbored until the retumee (snd any
other near returness of similar qualifications and grade} has been
assigned to the position or some other sultable positiong :

13, A1 of the above procedurcs are designed to force the actiive
develorment of an as3ignuent for the returnee, and to force such planning
o0 start at least at a certain time prior to his retum. It would be
more dssirehble {and move like career planning) if the compenent concerned
and the appropriate Career Sorvice Board were to plan much earlier for
the assignment, of oversens enployees, to reserve positions for them in
advance, to select in advance the employees 0 replace overséas pexsonnel,
snd to accomplish s#imilar decisicns even more than a year befors action
mst take place, : E ‘

- 1k, When the CIA Career Service Board approves policies and
procedured to govemn planning for the assignment of suployees returning
from overseas, this information should immadiately be sent overseas (as
a field notice?) so that those who are thére now can know what to expect.
It would be eriminal to delay dissemination of such information of
interest and with personal impsct on s0 many employees overseas,

/8/

.-
CONFITEN TIAL
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) INOICATE WILLINGNESS TO SERVE OVERSEAS »
[ Anywhere

JOB TITLE

VAL

DNow E:Ij Mos. C 16 Mos. [J12 Mos. T J Undecided T Ine
[Jcertain areas-specify: [T with family
T2 vrs. T J3 vrs. Cdy Yrs.

NO. OF MONTHS NOTICE REQUIRED NUMBER AREAS IN ORDER OF PREFERENCE

CJwithout family

3 6 9 12 OVER 12 - FE NEA —— WH WE SE SR e EE
PREVIOUS OVERSEAS SERVICE
COUNTRY EMPLOYING DIVISION OR AGENCY DESCRIPTIVE JOB TITLE FROM TO
KNOWN PHYSI|CAL DEFECTS
KNOWN ALIEN RELATIVES
RELATIONSHIP COUNTRY RELATIONSHIP COUNTRY

NAME  (Last (Flrst) (Middle) JOB TITLE L:tv15|on JGRADE 123 'u 15 is L7J 8 ‘9 10\11‘}2

““““““““ Approved For Release-2001/07/28- - CtA-RDP78-03578A00060001000 b/ A e il aldls Bl it S R

_FORM NO.

26-265 CAREER SERVICE OVERSEAS AVAILABILITY RECORD
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TO:

THRU:

FROM:

Date

DIRECTOR OF SECURITY

(Supervisor)

(Employee)

SUBJECT: Reassignment, Request for

In accordance with the KUSODA policy and desire to
assist in the Career Planning of all KUSCDA career personnel
and to effect their placement in assignments as near as
possible to thelr preference, the following information is

submitted:

1. Estimated date of completion of present tour of
duty

2. Amount of annual leave taken since start of present
assignment

3. Amount of accumilated annual leave

L. Amount of leave desired before next assignment )

5, Upon completion of my tour I would like to be

assigned to:

a. Domestic Z7
(1) First Preference
(2) Second Preference
(3) Type of work -
(a) Investigative
(b) Personnel Security.
(¢) Physical Security
(d) Technical Interrogation
(e) General Security
(f) Other

Approved For Release 2001/07/28 : CIA-RDP78-03578A000600010002-4 (over)
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b, Foreign //

ilg First Preference
2) Second Preference
(3) Third Preference

c. Extension of tour if desired -

(1) months - Present Location
(2) Other Area :

7. General duties performed in present assignment:

(Signature)

NOTE: This form should be completed and submitted in
order to reach Headquarters Security Office not
later than 6 months prior to the completion of
the Subject's two-year tour of duty.

FIDENT
Approved For Release 2_()01/87?2§: CIA-RDP78-03§7%AI(‘)00600010002-4
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DATE 5 Jamuary 1954

TO: ?All.tationa
FROM: Senior Representetive -

SUBJECT: Qenersl « Administrative
Specific ~ Rotation Data Sheet

1o Forwarded herewlth are copies of the recently developed Rotation
__Eai‘.a Sheet,

: 2, The Rotation Data Sheel is dssigned to provide the various
Career Service Boards at KUBARK-HQ with certain specific information
necessary for plamming the fubure sssigmments of staff employees. The
importance of a standardized method of furnishing this information can-
net, therefore, be over-emphasized,

3 i » coples of the Rotation Data Sheets are being fure
nlshed bm As additional coples are needed, howsver, individual
sbations sho reproduce the required mumbers, or type separate sheets
using the prescribed format.

ke A sheet of instructions is provided with the initlal copies.
It is recommended that these instructions be retained for future uee and
guidance, _

/s/

Enclopnres:
1. Rotation Data Shecot
2. Shoet of Instractions

Distributions:

Al Stations, yencla
S/R Staff Units, w/o oncls
Chief, FE, w/encls

Approved For Release 2001/07/28 : CIA-RDP78-03578A000600010002-4
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Security Information
ROTATION DATA SHEET
A. To bs completed by employee being rotated.

B,

KA (Pacudo) AGE  SEX

G GRAIE

ROTATTON DATE MARRIED

T

PRESEST DUTY STATION:
CTHER IOTY STATIONS DURING PRESENT POUR:

PRECENT POSITION TITLE:
THIEF DESCRIPTYICN PRESENT DUTIES:

OTHER POSITIONS HELD DURING PRESENT TOUR:

PRIMARY CAREFR DESIGHATION:

PREFERENCE FOR NEXT TYFE OF ASSIGNMENT:
1.
2,

3o
PAGFRRENCE FOR LOCATION NEXT ASSIGNMENT:
L.
2.
3.

To be completed by lmmediate supervisor,.

BRIEF EVALUATION OF EMPLOYEE:

Lol et 1
Security Information

SINGLE
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COEX
S-E-C-R-E-T
Security Information
2

B, (CONTINUED)
RECOMMENDATION FOR NEXT ASSIGNMENT:

HAME (Pseudo) TITLE

Co To be campleted by next higher sggervisor in line

BRIEF EVALUATION OF EMPLOYEE:

RECOMMENDATION FOR NEXT ASSTGNMENT:

NAME (Pseudo) TITLE

D.. ADDITIONAL REMARKS BY EMPLOYEE OR SUPERVISORS, SIGN NAME TO IDENTIFY

WRITER.,

SeEmleReE=T
Security Infomation
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Security Information
INSTRUCTIONS PR USE
ATT TA S
l. Use for staff employees only., XUBARK assumss no respongibility

2o

o

9o

for rotation of, or caveer planmning for, contract personnel,
Complate one copy and forward it to KUBARK-HQ at least four
months prior to the date of employee’s depsriure from the

f ieldn

Use pseudoa throughout,

Rotation date is date of end of current PCS tour,

Primery career designztions are KUFIRE, KUGOWN, KUHOOK,
KURICY, and ADMIN,

Evaluation of employee by supervisors, Give factual evalug-

tlon., Point out how employee is noticeably good or outstande
ing; comment on what &spects employee should concentrate for

self improvement and comment on enmployea®s ability t¢o handle

greater responsibility now and in the future.

Supervisors! recommendaticna for next agsignment, Self-
explenatory. Do not hesitate %o recormend training or rotation
o a different field of activity, if warranted, but specify
actual type of training and definite field of activity,,

Additional. remarks by employee or supervisors, Add any cother
pertinent informaticn or continuation of other items,

Items not covered by inmstructions are self-sxplanatory,

S=E=CaReE-T

Security Information
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(When filled in)
TO

Chief, : <. .DATE? St m
vt (Area) v o e T

FROM

(Employee) - 3 (Grade) (Date of Grade)

SUBJECT: Home Leave and Reassignment, Request for

I. Items for Preparation of Travel Order
a) Estimated date of departure:
(b) Destination of Traveler (Legal Address):

§C) Desired mode of transportation:
(8) Desired route of travel, and requested stop-overs en
routes .

(e) Names, relationship and ages of dependents accompanying
traveler: .

,(f; Date employee arrived in fi@ld on present tour.
Eg Amount of annual leave taken since above dated
h;, Amount of accumulated annual leave:

 Approximately 5 days. consultation at Hgs. prior to home
.. leave may be authorized,
(3) Shipment of effocts, .. (If assigrment. to be PCS Washlngton,

effects will be shipped. to— Af assign- 25X1C
ment to be TDY Washington, and reassignment to field,
effects will be held at station pending deturmination of

assignment, )
1. Is automobile to be shipped?

(Yes or no)
R, Number of rooms of household effects:

II. Ttems for Dcterminatlon of Reassignment
(a) My preference for rcassignment. (Specify type of position
and location,)

(b) Duties performed and posts at which I have served daring
present teurs

(Signature)
SECRET

(When filled in
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(rén 22125 2\ (FIDENTIAL

III. To be completed by Supervisor _ L
(a) Has employee's conduct and service been satisfactory
in all respects during present field assignment:

(b) Has employee striven for self--improvement? ‘Specify:

(¢) What is your recommendation for reassignment of enpleyee?

(S1gnature)

IV. Reviewing Officer's Comments (To be completed by Area Chief or
Deputy Area Chief) ‘ »
(a) I concur/do not coneur/ in the above statements__ . ...

(b) Evaluétion of employee's past service and potential
utilization by KUCLUB:

(Signaturé)

| CONFIDENTIAL

Approved For Release 2001/07/28 : CIQ! l%b;g}f)%%%S%(}OOGOOMOOOZA



L]

Approved For Relegsg,2001/07/28 : CIA-RDP78-03578WW10002-4

- CONFIDENTIAL

PERSONNEL CAREER SERVICE DATA SHEET

NAME: PRESENT ASSIGNMENT:

1. Based ypon your experience in the Agency to date, briefly state your preference

for a career. and reasons.for your choice (education, experience, personel
'reasons,. etc.) if. appropr}ate, you may state second and th:n.rd preferences also,

2+« Do you believe that rotational assignments elsewhere in Headquarters would

help to broaden your experience or further your career? If so, give the type
and location of such asaignments,

s I A T
. . : R I e Cae
C A ERTIEIN - s “

e L R

3« What training would be helpful in implementing your career plan?

If you'are taking any training at the’ present time, eitﬁéi‘"A'g'ency-vsponsored
training or outside tralning taken on your own initiative, please identify
the training and s‘bate by whom given. o

AR

List all Agency training complefed by you since entering on duty,

3 -

cormintie.  CONFIDENTIAL
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CONFIDENTIAL

L. Are you willing to accept an assignment in any area in vhich your services
might be required? :

YES

—————

_NO.

W ————,

~In certain areas only
a, If you checked the third alternative, please indicate below the
areas to which you will qr.will,not_gccept assignment,

-

: .8
b. List names, ages, vekationships of dependents who would be a
factor in event of sugh congigebation. .

 Name e ‘27513#» ‘f-gggé“' S : Relafibnshiéw

*

c. List any unusual circumstances concerning dependents which would
be pertinent to such consideration (old age, chronic illness, special
educational facilities, etc.)

-

d. TIndicate whether or not dependents would join you if assigned
overseas, station assignment permitting, Would you accept an overseas
assignment if your dependents were unable to accompany you?

5, State briefly any other fag

i Atcrs=you-believe‘pertinent to planning your
.career, not otherwise covereds ST '

~ Date ' Signature

(When completed, forward to Executive Secretary, Personnel Career Service Board,
Room 223 Curie Hall, through your supervisor)

CONFIDENTIAL
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