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CFPICE OF TRAINING :

OTR BITICE ' .
HG. T-66 , 22 June 1966

SIRIECT ¢ OTR Records Progranm

RESCISZION: Peregraph 3, OIR Retice 7-65

i. Dach School and Staff Chief is required to gubmit sp annual
ceport of records holdings and records destruction for FY 1966. It
moy be recorded as Follows -

cu. Pt. of rvecords on band 1 July 1965

R AR 8, W P

_eus £, of records on hand 30 Jupe 1966

o ——— AT

. Fi. of records traneferred to Records Center
during Fi 1966

e AR B

ot PEe destroyed in offices FY 1966

KT e TAT £

- _iin. ft. of librery books on hand 30 June 1966

T

5. Yo eddition, aa inventory of filipg equipment is requested.
4 Listing of the wmest common types of equipment. i3 atteched for your
coprenience.

3. ‘The steilsileal date will provide the basic ipformation for
the Agency Records Adminstrative 0Officer’s biennial repourt to the
Nationul Arehives and Records Services, gsSA, and will ensble him to
measure the effectivencss of the Agency's Records Menagement Program. 3

4. The Becords pdministration Officer should receive this report
ny 29 July 1966.

Ty

ou vequive any assistance in prepariog this report. pleese
n extension 2692.

.véf/d’?’; Jéhn Richerdscn

J , Director of Trainiug

STATINTL contant

Attachwent Fora 2218
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