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s OFFICE OF GENERAL SERVICES

N\

REPORT OF OPERATIONS

TO : Chief, General Services
FROM : Chief, Records Management & Distribution Branch
SUBJECT : Hbekﬂg' Report of Operations for the period ending
6 August 1953
A. Personnel On Duty Vacancies  In Process

Office of Chief b § 25X1

Rcds. Mgt. Section 10

Rcds. Center Section 0

Mail Control Section

MO+ O

&

1. No. on leave three days or more:
Records Mgt. Section- 3
Mail Control Section- 3
Records Center Sec.- 1

2. No. on special detail out of office___X . How long?
Records Mgt. Section- 0
Records Center Section- 0
Mail Control Section- 1

3. Where: One man in Transportation Division as full time courier.

4. No. pending resiénation, transfer and/or reassignment:
Records Management Section- O

Records Center , - 0
Mail Control -315
5. Specific cases on item 4 not in previous reports. -
6. New applicants interviewed » . Recruited by Personnel

Recruited by this office
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B. Adegpistration snd Problems:

Tentative srrengements have been made o meet during the
coming week with the Area Records Officers of the DD/A end
ID/I aress, ‘e groups will meet separately todiscxxzmtbe
following:

2. TRecords Suvey - (Related Records Management Bullelin
to be distribated)

b, Amounce the opeming of the new Records Center facile
1ty (dscussien of procedures md
service will be held the following
woek when the Bulleiin on this mb-v
ject should be svailabls).

¢ ‘The issumce of 21 office YNotice regarding preser-
vation and distyibution of records. .
(Relatod Records Management Bulletin
to be distributed)

d, Indvidusl office progress and problems,

| risited the Repositorg.

Records Gcnhr Ssction - Renovation ad cleanding of the
snd the movement of inactive reco

mmmmmummeawawtw,émm

Madl Control Seeflon « On Thesday, L August, Mr. Pfozhiemer
S TeT Ts office, compl that the Congressional Records
were not on his desk at 83130 AJ, 4 courier had been dispatched
to the Post Office to pick up these records, He weited at the
pmwm“mmmmmm;wa.m,mw
% Mr, Ploraidomerts office to effect delivery,

raing w that the To a:éd Ha
was recores
ot arive mﬁlw AN, A follow-up call to CPO revealed liat
the records did not come off the press until 3155 A.M, This was
due to the fact that this Congressional ¥eeting did noti close
mantll 12338 A M, On the way to lMr, Pfoshiemaer¥s office, the
vehlele wxich was driving developed a Lroken transe
mission in the of the Main Bavy. [  |immediately
left in anether vahicle ta plck wo | [anc efTect delivery
of the Beesords, The Bocords werc delivered at 9:30 A,

¥, Pforzhiemer has refused to accept an explanation regad-
ing thde or previous instaicos when the records have ucen lete,
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25X1 Heo has Informed that he expects the records it be
on his desk by I3 each morning when the Congress cone
venwes in Joumy snd that ho will not tolerate amy tardiness,

This will necessltate the providing of a courder to work
ovoriime between the hours of 7:30 AM, and 85330 AY, to ine
gure ‘he nickeup of these Records at the Post Office or GI0.

On He L hgust, lk'.ibﬂoyorﬁwmgww&.dm
25X1 ealled to inforn him that the Garage mmplmnb
transmiseions in three (3) panel trucks which are assigned to
ihe Mall Control Section, One (1) of the vehicles had been
driven but 1,900 mdles sinoce the provious tranmdsaion had
bﬂmé'rqalicn&; the other, L,600 miles since the last replace-
men

This Office has cited these recent ingtances to the
oouriers and have again emtioned them about their driving,

. "‘»gﬂa,.. . _,UN‘* i*‘
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Average Week
Tis Wesk Last Fiscal Tosr

18,697

wed ~ Rotary Camera Pt

Flat-bed Camers

)
Rocoeds Cen’cr - {21l figures in cudic feet) J
Roooirde received for promei.ng !
wddmmp
Reference o records mtam.al
Records naterlal destroyed

3, Sapplementsl Diatribution Center
© & How material for stock:
Information Reports
Intelligence Repnxts

b, Supplemental Distribation:

1
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¢e Initial Distribution:
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L. Mall Activities

a, Post Office Mail
Incordng
Ontgoing

b, Postage azpended

c. Scheduled courier wips

d, Special courier trips

ey, Intareagency mail by courier .
Incoming 978 $56
Outgoing 1,627 1,313

f. Personnsl sctions:

Reerui tents 1 -
Separations - -

g B g g%
g

ge Use of Fotor Pool Vehlcles
Available
Avallable but dﬂmd L
Hot aﬁh’tﬂp AR
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