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.- k., Mail Activities ’ 23 Apr thru 29 Apr 1953
a. Post Office Mail |

Incoming 45/73 - N /;‘3 /;)
Outgoing 6O 4/7 G TS5 V7
b. Postage expended~ 7 36. 517 %7 7g‘,‘/f VW
c. Scheduled Courier trips.p,o &2 A0
. 34 2/
! d. Special Courier trips - 302 I 7. /
e. Inter-agency mail by Courier ) sy m
Incoming.p012 - : 77 4
Outgoing-2015 VRt

f. Personnel actions:
Recruitments-( . s
Separations - Q

g. Use of Motor Pool Vehiéles e
Available-12
Available but delayed~5 "
Not Available-<] s
- H.,Personnel absent three consecutive»days—[::::::::]Sk Lv, STAT
\m&
I, Runs to DCI and DDI homes- O
- _J, Time Check: Hrs, Min, .
1, Regular trips- 776 20
2. Special trips- 187 25
3. Leave- 51 00
4. Detailed- 120 00
5. Free time- 65 15 i
Total- 11200 00
Remarks:
) 1, On Tuesday, 28 Apr 1953, | |completed the dist®BA¥ion
of mail posters to the registries within I building. The number of posters
o : distributed- 28,
. 2,Attached ‘
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STAT

made a survey of the runs performed by| | for the STAT
Procurement and Supply Branch.

Comments:1,The regular scheduled P.0. run could handle the pickups from the
STAT  three(3) |P.O. boxes thus eliminating dupllcatlon of stops by two
separate runs of the Mail Control Section.

2. The stop at 202 North Building could easily be eliminated, This stop was
apparently established when the Procurement and Supply Branch was under the
Office of Administrative Services and was not cancelled when they became a
separate branch., At the present there are four (4) stops per day at North
Building with only one (1) or two (2) pieces of mail delivered per week, all

STAT of which are for| |was contacted and he agreed it
was unnecessary and could be handled by the regular runs to North Building.
The only pickup from North Building are the Time and Attendance Reports each
Monday after payday. These could also be handled by routine runs.

3. The Supply registry, room 1-40 Qtrs. I, was holding all mail destined for
the Transportation Branch, room 1514 I Bldg., from the regular Qtrs. I mess-
STAT enger service for dellvery byl |The quicker, routine messenger
and courier service between Qtrs. I and I Bldg. was explained to| | STAT
of that registry who stated that he would correct the situation.

Le It is felt that another survey should be made after the proposed changes
in the location of the warehouses have been made.
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