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Chiel, sannooment Stafe 12 Fehwoary 1959

Chiel, ‘eoards Menagesent Shtaff

awirt for Perieds nding & Fobouwry wd 11 Pebavery 3500

1. Loptrisutions

we  songlble
(1) Completed 2% wey snd revised forms. Dimineted
&l formes

.

{2) Completed the inmstallation of a Subject-Hummric
to the LB/S | This will gpovide s unifoims  25X1
method of flling and floding currespondence and 8

{3) The “ecords Center roceived 1,008 cu. ft. of lmactive
records from O ‘gomcy offices. IhMare ae now 42,040
£u. . of records in the Center (the emuivalent of
5,259 safe cabdnets).

(&) reviewsd and egpooved & revised hecotds Cumbrol
Schedule fur the rorsommel and Teaining Sectiom of
(HH .

+ {5} reviewsd the rocords mansgement activities of the
memmmxm:zmwaww
m&m,wwwmﬂmm
Wf‘mm The amyrylng cut of these
scomnendations will e acoocpiiehed by the AL /OTR.

’&um.}mmzmatmuwﬁf%im

W) The Supdy uli&ﬁiﬂﬂfﬁa informs ue mt ey bave
ddevontimed | wootleg forms which we reforred
to then recently. liost of these werve identifiod
1n the feasibility survey done Yyidtdwe Dusindes
Machinos Stafy.
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% Foms
{1} Talrteen mew and . “ovised furms is jrooess.
{2) Printisg Sevelgo: lvision Sarvey.
(3} Fewiston of ruvel urder. -~

Lystans .

{5) Devizion of Dispeton ovm. v

(6) Imgroved Nemagems:t of tocked Forme. -

{7} valiforn Informmticn HZeport. '

{8 svalmation of Informstion Repords.

. Sheif Filing

(1) office of Ferscsnshs

(2) rcemisition Srmack | ibwery/OCR.,

{(3) sap Livewry Bhwislon/ s, S |

25X1 ~ k) | fostact vhvision. | hegisition

for equigmcnt sumaitied to Ualef, Supdy vivisiom,
s sgresd o heve cgalymest purchsped and installed.

(5) offiee of Sevurity/#silding 13.—

i
{1} uffice of FPermoucel Subjoct-Hummeric ﬁm/ insteiled
foldars and geldes Tur 1959 files.

(2) CO/FIE Translatien index.

(1) Comtrmet Perssissl iivision/oP Card index. =
(1) Zgwelal ~salmtant/ilfs, Subject-Mumeric.’ See L.a. (2)
{3) Fillng Gysbesm, .uklle Yacks Brameh)

M 1.‘&3 {%‘}. C

it
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{1) revised schedule scoo.icd by Hedical Staff.
Fiftean on. 1% of Lectdve records vetired in
cophmction with ovislog schadyls,

¢13 Developmerts ;/Wwﬁmmz&m
ﬁd’ﬁm; J&ﬁj»w( Wﬁﬁi &
tentative schudule 0 Lnclude in
fecords Dlisgosition wnd Plling Syetems.
Hecassed plan with | I
R, lade wreangeeente with 1.
to reviow thelr Workahop on Fecords Disposition.

(2) iewision and “eenier of Uvernight Storege Sowes.
Fo Vil Heerisls
(i) &aamﬁwammaﬁtm Vital
starisls sehodile ot the DU/ iroe,

#lnost mmm m m heve Domen
alimineted from the Yital Materials Vealdt.

|attaded the

%mem

| ks rogistered b Amerion: Lniversity at

e at the Sygport Services dibit wae lagroved
oonsidexshly over the pevions one. Abamt G0 pouple
wore briefed an the chibit snd several reguesta were
wade fur coples of owr ubilontions.
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(12 Feb 1959)
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