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Zsaistant 1o DD/I (Admin)
{IA Records Administration Officer

Report of Records Actlvities for the DII Ares

1. You may be interested in seeing the sttachad charis
showing the trend of records holdings and rate of destruction
within the Agency for the past five years. I ao also eacliosing
B breakdown of the statisticsl dats compiled from ammal reports
submitted by the IDI Arvea Becords Officers.

2. Waile the IDI Ares maintaing more thean half the tolal
records in the Agency (58% in PY 1961}, I am happy to say that
the overall increase, excluding FPIC, has been held to one-hglf
of cme percent for this reporting period. This, 1n my estimstion,
iz & goal all Federal agencies strive %o atialn. _

3. 8ignificant factors developed from our analysis show thet
the iﬂmﬁ reported in Sovmat, (HE, FID, and OCE are ofiset by
crepses reported by 0CI, OBI, PIC and your own Steff. The
m;m't received from PIC rectified an error made in thelir previcus
year's caleulstion., Consequently, the vest decrasse in PIC records
on hand refliects & correctad figure. OCR contlmues to maintelin
the largest amount of records - 36,532 cubic feet, walch is L1% of

- the DDI total. ORR ranks second wilth 23,339 cuble feeb or 28% of

‘the DDT total of 82,804 cubie fest.

k. mmvmmm,x‘mmmm&mfwlmt
the 1DI exployees are to be comended for their efforts and progress
iz records aciivities d&uring the mt five years. %While this progress
has veen significant, I au particularly concerned aboul the lerge
volume of temporary records both in the Center and in the Offices

for witich no definite retention period hasg been establighed. I plen
40 plisce major emphasiz in attacking this problem throughout the
Ageney in the coning monthe. It is alsc a probles which the entire
Federal Governwent is now trying to sclve.

5. I will keep you inforoad,

Enclosares:

2 - Bar Charts

2 - Beporis on DDI Offices
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