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i

Chief, Adwinistrative Services Division 10 Jenuary 1951
Acting Head, Reemrds Contwrol nit
Adtivities of the former Records Manapgement Brench

1. The forms attached give a report on the rrojects of the former
Records Management Branch, CIA Library Division, 0CD, whiech were
completed during Desember 1950, or which were continmued into the
sucoesgor organization, the Records Conbrol Unit, Administrative
Services Division, ’

2, The activitlies of the Branch included, in addition to those
described on the forms as Projects, many varisd services some of
which are listed below:

8, At the request of] OME, the Branch

25%1

gave advice td [Office, of the Nationel 2oil
e Free kurops,

Lommittes for
systems for the Committee,

on the egbablishment of £1ling

by Coordinated the transfer,. preservation and use of
recordings of forelgn broedcests with Dr, Dellas D. Trvine,
Chief, Audio-Visual Records Division of the Netional Archives,
Dry Trvine pratsed the work of CIA in setting up oriteria and
proaosdures for the saleation of such historic documents at the
time of their areation, and desired that CIA personnel be given
permiseion for a talk at some future date before the Inter-agenoy
Records Administrotion Conference. No commitihents were made,

@. Requeated Natlonal Burea of Stenderds to make residusl
hypo sontent tests of microfilm samples to sasure permancy as
required by law,

dy Advised 050, on the proourement of microfilm
equipment,

&8s Approved miorofilming of Commmications reeords amounting
to 32/ cublc feet, 'The original records will be destroyed after
congresslonal approval has been received,

f» Prepared an eatimate of posts for storage of records in

office mpace and in storege srecs, It was dissovered that the avew=

cost of storage of resords in QIA office spece shiounts to
$5.31 per cubic foot per yeer., In OIA storage speee the cost
averages $.53 per cubls foot per yesr, .

g« Submitted one disposel schedule and one disposal list to
the National Archives to obtain Congresgional approvel for disposal,

CONFIRENTIA

o rADpEeved For Release 2006/07/20 : CIA-RDP70-00211R000300320037-2

25X%1



