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SECuRnY
) . — Adpinigtyative Service
Y . Oenéral Services Division

= Maghine Records Branch

The Hachine Bscords Branch of Administrative Service (Gemeral Services
Division) perfoms all of the vouchered and uvouchered sccounting and:
statistical work of an sdninistrative nature for the entire Agency.

A chronologiesl account of ites develoment is given below as perhaps the
best mesns of showing the aid it has brought to the growing operations

of CIA. Without some sueh systems, keeping t¥eck of money and statistical
dats would hgve involved a much larger stoff and recoxds that were cumbere
 sane and less compreheénsive, , «

Desaber, 3947 Central Index Branch, estsblished in the 0ffice of
Collection and Dissenination, The first project undsrbaken was to
moke a2 machine m‘cm‘déof voughered persomal on duby.

April, 1948 Further dﬁamlommt of Personnel Records was undertaken.

Mey, 1948 Office of Collection and pissemination wes reorganiszed.
Colral Todex Branch begsme $he Machine Kethods Branch. An Administra-
tive Project Divisiom# was set up as a ccmponent of the Branch to handle
overt persomnel projects and other sccoun work of an administrative
nature, Among other projects werss 7/0 informstiony Overt Applicant
records) Security informestion, Military file ( Reservists).

Jamery, 1950 Until this time, machine records had been aprlied only %o
various sspetts of vouchered persommel. Flms were made to set up punched
card records of similar charscter covering wnvouchered persommel.

Septenber, 1950 Beczuse of the senmitivity of covert persomndl records,
it was detemined to establish a separate machine division under the
adninigtrative control of the Specisl Support Staff, The persamel wes
tranaferred from the ;Adm:lnithatim Projests Division wvhich hed been

; in ™" Bullding and had been sheing machines md equipment
with mother machine compondnt, The new Divialon, independent of all
other machine casponents was set up in "L® Building,

December, 1950 The uximchamd payroll was changed from a mamsal to &
machine operstion,

Jumary, 1951 In the course of certein reorganisstions in the Agency,
Machine Records Brmﬁh becase a unit of the Administrative Service Office.
In the succ g months of 1951, the Branch mare than doubled in size
both in personnel md machines as more and more records were found to be

sVotey Tnitil the is?nmeo of genersl Order Ne. 25,7-' September, 1910 the
Brapnch was z higher unit then the Division, The order of pracedence
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aptible to the puriched cayd gystems, The Branch now gives a
of services to the following offices and other unitess Pere
samel (overt ad covert), Finance, Andit, Procurememt (Materiel),
l‘rlin:‘.z:gg Ganersl Services, Telephme, Courler mnd to certein aspects
of covert operations, .
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