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SUBPECTed Frddethase 2006riHy ne AMRPRRAD T9A 330 Q0808282 Funds
Aotivitios at Overseas Missions, Effecti._ as of OB
19 Qotober 1948

PAY ROLL

All overseas selary payments snd all living and quarters allowanoces due
vouchered funds employees will be paid to them on the regular pay roll

for the period ending COB 19 October 1946, Sinoe this will represent

the final payment of overssas salary and LiQ to the employee by the SU,

1t is suggested that overseas Finence Officers make 2 complete audlt of
past payments to the employee t¢ be sure that the finel payment is correct,
The finel pay roll should contein the notation that the smployees listed
thereon were Lerminsted as of COB 19 Ootober 1844,

LEAVE

All leave earned by S8U employees should be computed by the overseas Finanoce
Officere and the balance of unused leave as of COB 19 Oobober should be
reported on “"Leave Transoript"”, form attached, In cages where the unused
balance of lesve steanding to an employeets aredit is not aveilable, then

the date of his entrance on duty or arrival st cversens post will be shown
and the emount of leave taken while at his overseas post will be indioated,
One gopy of "Leave Transoript™ will be retained by the field Mission and
the original forwasrded to the Flsosl Division, Washington, D.C. 4 lsave
trensoript should also be furnished on those employses who are returned

Yo the V.S. on or before 1 Ootober 1946,

AGREEMENTS & CONTRACTS COVERING RECURRING SERVICES

All formel or informal contracts or agreements covering recwrring services
such as rents, utilities, ete., which were executed in writing in the neme

of the S5V and paid from vouchered funds must be terminated in writing
offective not later then COB 19 Ootober 1946, TWhere negessary the termination
date may coincide with the end of & pay period under the contraot provided
sugh:date is not later than 19 Qotober, The servisas i mselves may of

Caxrs ahould be
Lumrmng gontrasts and agreements to be sure that remewsls

oF conbluuance of the services are possible, end to prevent any loss or
disadvanbage to the govermment through saorificing rent advanges, desirsble
torms, sto. Immediste efforts should be made to settle all ocutatanding
obligetions egeinst the 880, All outstending obligetions incwrred by

83U prior to 20 Ogtober 1946 should be peid on or before 51 Ootober 1946
from SSU cash balances in the field, On 1 Novenmber 1948 ell peid vouohers
representing expanditures of vouchered funds should be forwerdsd to
Washington with & Special Tranamittsl Letter in the ususl menner, Afber

31 Qotober eny wuchered funds obligetion whioh are presented for payment
in the field will be forwarded on to Weshington for settlement,

TRAVEL .
In the oase of vouchered funds employses who are under S5U orders in a
travel status sas of midnight 18 Cotober 1946, the 885U orders will aease to
be effective as of 12:01 4M 20 Qotober 1946 and all expensges ilnowred after
that time will be peid from CIG funds. Under no cireumstances will travel
expenses inowrred in traveling for the S5 before 20 Octobsr 1946 be
inoluded on the sams voucher with travel expenses inourred on and after

As previously instructed by oceble every effort

& 50 restriot travel of employees during the month of Ootober

to prevent confusion in connection with their termination by 887 and

I |
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B SECRET

A1) overseas salary pamymenta and all living and quarters allowances dus
wouchered funds employees will be paid to them on the regular pay roll

for the period ending COR 19 Qotober 1948, Since this will represent

the finel payment of oversess ealary and L&§ to the employee by the 380,

it is suggested that overseas Finance Offlcers make u complete audit of
past payments to the employee to be sure that the finsl payment 1s sorreet,
The finel pay roll should conbein the notation that the employees listed
therson were terminsbed as of COB 12 Oobtober 1948,

LBAVE

All leave earned by SSU employees should be computed by the oversess Finsnoe
Officers and the balance of wnused leave as of COB 18 Cotober should be
reported on "leave Transoript®™, form attached, In oases where the unused
balance of leave standing to an employeeta gredit is mot aveilable, them
the dete of his enbrsnco on duty or arrival at overseas post will be shouwn
and the amount of leave taken while at his overseas post will be indicated.
Ome copy of "Leave Transoript” will bs retalned by the field Eission and
the ordiginal forwarded to the Wiscel Division, Washington, D.C. A leavs
transoript should slsc be furnished on those employses who are returned

to the U,S. on or before 1 Cotober 1946,

AGREEMENTS & CONTRACTS COVERING RECURRING SERVICES

All formal or informal contracts or sgreements covering resurring services
such as rents, ubtilities, oto., whioh were exssuted in writing in the namo

of the 55U and peid from wuchered funds must be terminsted in writing
effeotive not later then COB 19 Qotober 1948, Where necessary the teraination
date may coincide with the end of a pay pericd wnder the contract provided
suth date is not later than )9 Qetober, The servises themselves may of

Care should be

oy mn:%imaa af 'bhe aarvieaa ara msib‘le, a.nd *&e yram'b any less or
digadvantage to the govermment through saorifiocing rent sdvauses, desirable
terms, ote., Immediate efforts should bo made to settle all outstanding
obligations againet the SSU, All oubstanding cbligations inourred by

830 prier to 20 Cotober 19468 should be peid on or beforse 31 Oetober 1946
from 58U eesh balances in the fisld, On 1 ¥ovember 1945 &13. id vouchers
representing expeditures of vouchered furds should be for o
Wasbington with & Speoial Transmittal letter in the usual msomer, After
81 OQutober any wucshered funds obligation which are preszented for psyment
in the field will be forwsrded on to Washington for settlement,

In the case of vouchered funds employees who ars under BESU orders in
travel status as of midnight 19 Qotober 1948, the SIU orders will coase to
be effective as of 12:01 AM 20 October 1946 and all expenses inourred after
that time will be paid] | Under no siroumstances will travel
axpenses incurred in traveling for the 55U before 20 Cobtober 15946 be
inoluded on the sams woudher with travel expenses incurred on and afber

20 Qotober| Az proviously instructed by cable every effert
will be made %o restriot travel of employees during the month of Ootcbey
to prevent confusion in econnection with thelr terminstiom Ly 28U end
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