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STANDARY OPERATING PROCI;DURE;
H=10=5
VAL DEPLOYHENTS

I. FPURPOLE: 7o set forth procedures concerning operaiional deployments

e eov—

II. SCOPE: Provisions of this SOP apply to all securily personnsl.

III. EESPONCIBILINY: Ihe Chief of fecurity is respoasihle for insuring

-,

edherence Lo the provisions of ihis S0P,

IV. FPROCEDURES:
A, Upoa notification of an operational deploymerni, the Securiir
Officer, who is dssignated for deployment, will iake the
following action:

i1) Prepere a list cof names by sections of those going
cn the deploymert.

\2) Collect passports, shot resords, I.l. cards, and
rilitary orxders on all personnel 4o be deployed.

(3} Cbtain sufficient funds, in the snovat 4o be deter.
minec by the Detachment Commander or Zxecuilive
Cfficer,

(4) Fack a brief cass with necessary boiefing forns and
statements, cables, mission check .l sheets, blani
tapes, courier letters and exeuption foimms, paper,
pencils, ete, y

B. The Chief of Security will prepare u cable o Headquaritery
and e¢pplicabls stations glving the nanes of persommnel oa
the deploymen: team, 1This cable will daclude applicasisz
requests for support such as baages, billeling, transe
portation, etc,

C. All classified manuals znd other classificd wiitien material

will be placed in a flight bag cnd turned over to the
Security Assistant for his custody while curoiie.
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After all personnel have boarded the sircra’t, the Security
Officer will tazke a heaa count.

The Cecurity Officer will keep a travel log of times, dates
and pilaces the aircraft departs and lands.

At the deplcyment base the fecurity Officer will contact the
local security officials to obtain necessary passes » local
guards, vehicles and any other assistance hiz considers neces~
sary or as directed by the deployed tsam chief,

The Security Officer will inspect the sres and the hangar to
insure that it affords maximum protection for the aireraft,

He will institute rules comcerning access to the hangar, He
will use the local guards es perimeter puards. He will set

up a schedule for his own Security Assistants on internal
guara duty, He will check telephones 1o see that they are

in operation and he 1ill nake sure that the tecurity Assistants
have phone numbers in case of an eMErZency.

At the completion of the deployment the Lecurity Officer will
insure that all passes, vehicles and other borrowed articles
are returned to the local Security Officer, He will inspect
the hangar and billet arem. MHe will insure tiuat all personnel
are on the aircraft and that all classified material is aboard.

Upon return to hame station the Security Officer will:

(1) Prepare a brief repurt on the deploym:nt which can be
used as an aid for future deployments to the same
location, This mgy imelude for instance contacts,
telephone numbers and helpful hints on what to do and
what not to do at the same location.

(2) Retwrn passporis, shot records, I.LU. cards, and ordsrs
to their proper places in the adminisirative and
security offices.

(3) Return all unused funds to the Finance Officer as soon
as possible;a proper accounting vill be made for all.
funds expended,

(L) Return 21l classified material.
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bistribution:
Copies:
1 - Detachment Conmendesr
2 ~ EBxecutive Officer
3-5 ~ D/Operaticas
68 - DMateriel
9-1 1~ D/support
12-13 = G/Security
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